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No. A-12025/1/2021-SA
Government of India

Ministry of
Consumer
Affairs, Food
& Public

Distribution

Department of Food
& Public Distribution

INDICATIVE VACANCY

CIRCULAR
Applications are invited from
the eligible officers for filling up
one anticipated vacancy to the
post of Deputy Director
(Technical), a General Central
Service, Group 'A' Gazetted,
Non-Ministerial post in Level-11
of the Pay Matrix in the
Directorate of Sugar &
Vegetable Oils - an attached
office of the Department of
Food & Public Distribution,
Ministry of Consumer Affairs,
Food & Public Distribution, by
Deputation (including short-
term contract). Details of the
post, eligibility conditions etc.
may be accessed from the
Department's website:
www.dfpd.nic.in.

2. Applications of only such
officers/ candidates will be
considered as are routed
through proper channel and
are accompanied by:-

(i) * Bio-data - Certification part
to be filled up and counter-

CSIR-National Botanical Research Institute

Rana Pratap Marg, Lucknow-226001 U.P. (India)
www.nbri.res.in

Advertisement no. 01/2021
Last date of receipt of the application 23.07.2021 upto 06.00 P.M.

National Botanical Research Institute, a National Laboratory of Council of Scientific & Industrial Research (CSIR), is a premier
scientific organization involved in conducting high quality research in the area of Plant Sciences. Applications are invited from
eligible Indian Citizens to fill up the following Group Ill (Technical) Staff posts as per details hereunder :

Designation No. of posts/ Pay Pay matrix 1Total 2Upper age limit not
Reservation Status level emoluments exceeding
{approximate) | (as on last date of receipt of
application)
Senior Technical 02 /01-UR&D1 10 56100-177500 | ¥ 83000/- 35 years
Officer (1) Reserved for EWS
Technical Officer | 02/ Unreserved (UR) 07 44900-142400 | ¥ 63900/- 30 years

Total emoluments means approximate total emoluments on minimum of scale including House Rent

Allowance as admissible in class "Y' City.

’Please see age relaxation under relaxation clause.

Essential Educational Qualification and experience for the post Senior Technical Officer (1), Area: Pharmacognosy:
M.Sc. Botany/Chemistry/Microbiology with minimum of 55% marks or B. Pharma with minimum of 55% marks, and two years
working experience in the area of Pharmacognosy/ Chemataxonomy/ Herbal Drug Development.

Essential Educational Qualification and experience for the post Technical Officer, Area: Environmental Technologies:
M.Sc. in Enviranmental Sciences/ Environmental Studies/ Microbiology/ Environmental Microbiology! Applied Microbiology with
55% marks or B. Tech. in Environmental Science and Environmental Engineering/ Industrial Microbiology with 55% marks.

Following documents must be attached along with application form sent by post: (i) Demand Draft of Rs. 100/~ as
application fee (wherever applicable), (ii) Coloured photograph from front size of the candidate pasted on the form and signed
across in full, (i) Self Attested photocopy of Date of Birth Certificate, (iv) Self Attested photocopies of educational
qualifications/certificates, (v) Self Attested photocopies of caste certificate/EWS Certificate/PWD certificate (if applicable) (vi) Self
Attested photocopies of experience certificates, (if any) & (vii) One copy of Synopsis Sheet stapled on the top of the application
form and other copy of synopsis at the last page of original application form.

For further details please visit our website: hitps./Aww nbrires.in. The detailed advertisement along with the application format,
terms & conditions and instructions to the candidates is available on our website. The application form may be downloaded from
the website and used far applying for the above posts.
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Controller of Administration

signed by the Employer/ Cadre
Controlling Authority. Each
page of the Bio-Data and all
supporting documents to be
attested by an officer not below

the rank of Under Secretary.
(ii) Photocopies of APARs for
the last five (5) years duly
attested on each page by an
officer not below the rank of

Under Secretary.

(*) as per prescribed
proforma available on the
website.

issue/ publication of this
advertisement in the Employ-

3. Applications of suitable and

fE. 2(3)/2012-%0AT/470
eligible officers and who can be . 203)1 /

spared immediately in the event ment News. Unemployed and Government of India
of selection may be sent directly private candidates are not . .
to the Under Secretary (SA), eligible; therefore, they need Hit T foRE™ FHedToT WA

Department of Food & Public
Distribution, Ministry of
Consumer Affairs, Food &
Public Distribution, (Room
No. 291), Krishi Bhawan, New
Delhi - 110 001 within a period
of 60 days from the date of

not apply.

Ministry of Agriculture &

Farmers Welfare

Department of Agriculture, Coop.& F.W.

formm feeme™

Directorate of Extension

(Mahender Singh)
Under Secretary to the
Government of India
Tel. No. 2338 2504
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TETETS AITIUT AT Telwel WA

Institute of Secretariat Training & Management
Teh IMETEAT 9001:2015 e An I1SO 9001:2015 Institution)
Hifteh Ta WIYTRI0T {9t / Department of Personnel & Training
HHeh itk TOTeRTE 3ﬁ'{&91=r Pl IMinistry of Personnel Public Grievances & Pensions

Subject: Filling up of one post of Assistant Library and Information Officer on Deputation basis in
the Institute of Secretariat Training and Management, New Delhi - Reg.

&Y fo® 9a=/Krishi Vistar Bhawan
S WTH. 27378, Hua/IASRI Campus
g, = feeeit/Pusa, New Delhi 110012
femer 30 310, 2021
OFFICE MEMORANDUM
Subject:- Filling up of One (01) vacancy of Assistant Editor
(Hindi) in the Level 7 (Rs. 44900-142400), in the Directorate of
Extension by composite method deputation plus promotion -
regarding.
One vacancy in the post of Assistant Editor (Hindi) in the Level
7 (Rs. 44900-142400) (Pre-revised) PB-2 9300-34800 + 4600 GP)
(Group-B) (Gazetted) (Non-Ministerial) in the Directorate of
Extension, Ministry of Agriculture & Farmers Welfare, Department
of Agriculture, Cooperation & Farmers Welfare, New Delhi, are

Gl

R A

File No: A-12026/01/2021-ISTM
AR TR/ Government of India

Date:02/06/2021

required to be filled up by composite method deputation plus

S. No. | Name of the Post Number of Pay level in the Pre Revised Pay promotion.
. . vacancy Pay Matrix Scale Officials holding the post on regular basis in the parent cadre or
1. Assistant Library and 01 Level-7 PB-2 Rs. 9300- department; and five year service in the posts in the scale of Rs.
Information Officer (ALIO) (Rs. 44900-142400) | 34800 GP 4600 9300-34800 (PB-2) + Grade Pay of 4200/-or equivalent under the

2. Details of the eligibility conditions for appointment to the post and the prescribed Proforma in which
applications should be sent may be downloaded from ISTM's website: https://lwww.istm.gov.

in/home/other circular.

3. Applications of only such officers/candidates will be considered as are routed through proper channel
and are accompanied by (i) Bio-data (in quadruplicate) in the proforma given in Annexure-2 (ii) Cadre

Clearance Certificate.

4. It is requested that applications of suitable and eligible officers and who can be spared immediately in
the event of selection may be sent to Smt. Shefali Saraf, Under Secretary (Admn.), 1st Floor (Room
No. 114), JNU (OLD) Campus, New Delhi -110067 within a period of 60 days from the date of
publication of this advertisement in the Employment News.
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Central Government or State Government or Union Territories.
Necessary education qualifications and other requirement including
the proforma for furnishing bio-data, please visit our website
www.agricoop.nic.in and www.krishivistar.gov.in.

Suitable and willing officials may apply to the undersigned, by name
within 60 days from the date of publication of this
advertisement in the Employment News/Rozgar Samachar
along with duly attested photocopies of ACRs/APARs for the last 5

years.

(Y.P. Bhatt)

(Shefali Saraf) Dy. Director (Admin)

Under Secretary (Admin.) | EN 12/10 011-25847717 & 011-25846467
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WI.H /FILE NO: A-12026/01/2021-ISTM
HNd IR / GOVERNMENT OF INDIA
wftraeg gine(or aur yevu €T
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(U@ HTETHIT9001:2015 FEAT / AN 1SO 9001:2015 INSTITUTION)

FIfH® wg Ff&TOT FAHTT / DEPARTMENT OF PERSONNEL & TRAINING
Ffe A% Rea 3T Y AT / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

Date:o? / 6 /2021
To

i The Secretary of all Ministries/ Departments of Government of India
(As per standard list)

2. The Chief Secretaries of All State Governments/ Union Territories/ Public
Sector Undertakings / Autonomous Organisation.

Subject: -Filling up the post of Assistant Library and Information Officer(ALIO)
on deputation basis in the Institute of Secretariat Training &
Management, New Delhi - reg,

Madam/Sir,

| am directed to say that the Institute of Secretariat Training and Management
(ISTM), New Delhi proposes to fill up the post of Assistant Library and Information
Officer(ALIO) on deputation basis in Level-7 (Rs. 9300-34800) of pay matrix from
amongst suitable and eligible officers working under Central Government or State
Governments or Union territories or Public Sector Undertakings or Autonomous
Organisations.

2. The eligibility conditions, qualifications and experience required for the post
and other details are given in Annexure-l.

3. It is requested that applications (in quadruplicate) of suitable and eligible
officers and who can be spared immediately in the event of selection may be sent to
Smt. Shefali Saraf, Under Secretary (Admn.), 15t Floor (Room No. 114), JNU
(OLD) Campus, New Delhi — 110067 within a period of 60 days from the date of
publication of this advertisement in the Employment News/ Rozgar Samachar.

Continued....2/-

et wrw, .45, TRET (T / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),
HAF qred A, 7% el - 110067/ OLOF PALME MARG, NEW DELHI - 110067
Y / TELEPHONE - 011-26104038; Teithaw / FAX-011-26104183




ANNEXURE-I

Name of Post

Assistant Library and Information Officer,

Number of Post

1 (One)

Classification

General Central Service Group ‘B’ (Gazetted), Non-
Ministerial

Pay Band/Pay Scale

Level 7 in the Pay Matrix

Period of Deputation

The period of deputation including period of
deputation in another ex-cadre post, held
immediately preceding this appointment in the same
or some other organisation/department of the Central
Government shall ordinarily not exceed 3 years.

Duties and responsibilities of
the post

In-charge of books (acquisition of books, technical
processing, circulation-issue and return etc.),
procurement and renewal of journals/magazines,
newspapers and maintenance of stock registers,
volume numbering works, Preparation of list of books
to be purchased for the library every year, weeding
out of the books in the store room and sorting out the
books for binding, maintenance of overdue register
and issue of periodical reminders for non-return of
books, filling of catalogue cards, collection of money
on loss of books by members and remittance in the
Sub-Treasury/ Bank, Maintenance of Cash Book,
Maintenance of Building and furniture, Motivating the
employees to utilize the Library, Auction sale of old
newspapers / magazines and other works allotted to
the official by the Institute from time to time.

Qualifications, Experiences
and Eligibility required for the
post

Deputation (including Short Term Contract)/
Absorption
Officers under the Central Government or State
Governments or Union territories or Public Sector
Undertakings or Autonomous Organisations:
(a) i. holding analogous post on regular basis; or
ii. with five yéars’ regular service in the Level
6 in the Pay Matrix or equivalent in the parent
cadre or department and ™
(b) Processing the following educational
qualifications and experience: -
i. Degree of recognised University;
ii. Bachelor's Degree or equivalent diploma in
Library Science of a recognised University/
Institute; and
iii. Two years' experience in a Library or
Diploma in Computer Applications from a
recognised University or Institute
For Armed Forces Personnel: - Deputation/ Re-
employment (For Ex-Servicemen)
The Armed Forces Personnel of the rank of Junior
Commissioned Officer or equivalent who are due to
retire or to be transferred to reserve within a period of
one year and have the qualifications and experience
prescribed for deputationists shall also be
considered. If selected, such officers will be given
deputation terms up to the date on which they are due
for release from the Armed Forces; thereafter they
may be continued on re-employment basis. In case
such eligible officers have retired or have been




ANNEXURE-II

APPLICATION FOR THE POST OF ASSISTANT LIBRARY AND INFORMATION
OFFICER IN ISTM

BIO-DATA/ CURRICULUM VITAE PROFORMA

1.Name and Address
(in Block Letters)

2.Date of Birth (in
Christian era)

3.i) Date of entry into
service

ii) Date of retirement
under Central/State
Government Rules

4. Educational
Qualifications

5. Whether Educational
and other qualifications
required for the post are
satisfied. (If any
qualification has been
treated as equivalent to
the one prescribed in
the Rules, state the
authority for the same)

Qualifications/ Experience required as | Qualifications/ experience possessed
mentioned in the advertisement/ | by the officer
vacancy circular

(a) i. holding analogous post on regular
basis; or
ii. with five years’ regular service in
the Level 6 in the Pay Matrix or
equivalent in the parent cadre or
department and

(b) Processing the following
educational  qualifications  and
experience: -

i. Degree of recognised University;
ii. Bachelor's Degree or equivalent
diploma in Library Science of a
recognised University/ Institute; and
ii. Two years experience in a
Library or Diploma in Computer
Applications from a recognised
University or Institute

5.1 Note: This column needs to be amplified to indicate Essential and Desirable
Qualifications as  mentioned - in the RRs by the Administrative
Ministry/Department/Office at the time of issue of Circular and issue of Advertisement in
the Employment News.

5.2 In the case of Degree and Post Graduate Qualifications Elective/ main subjects and
subsidiary subjects may be indicated by the candidate.

6. Please state clearly whether in the
light of entries made by you above, you




a) The date of | b) Period of appointment
initial on deputation/contract

appointment

c) Name of the parent
office/organization to
which the applicant
belongs.

d) Name of the post
and Pay of the post
held in substantive
capacity in the parent
organisation.

9.1 Note: In case of Officers already on deputation, the applications
of such officers should be forwarded by the parent cadre/ Department
along with Cadre Clearance, Vigilance Clearance and Integrity

certificate.

9.2 Note: Information under Column 9(c) & (d) above must be given

in all cases

where a person is holding a post on deputation outside the cadre/
organization but still maintaining a lien in his parent cadre/

organisation

10. If any post held on
Deputation in the past by the
applicant, date of return from
the last deputation and other
details.

11. Additional details
about present
employment:

Please state whether
working under (indicate the
name of your employer
against the relevant column)

a) Central Government

b) State Government

c) Autonomous
Organisation

d) Government
Undertaking

e) Universities

f) Others

12. Please state whether
you are working in the same
Department and are in the
feeder grade or feeder to
feeder grade.

13. Are you in Revised Scale
of Pay? If yes, give the date
from which the revision took
place and also indicate the
pre-revised scale

14. Total emolument per month now drawn

Basic Pay in the | Grade Pay (if in pre-revised scale)

PB/Level in the Pay
Matrix

Total Emoluments




15. In case the applicant belongs to an Organisation which is not following the CentraL\
Government Pay-scales, the latest salary slip issued by the Organisation showing th.
following details may be enclosed.

Basic Pay with Scale | Dearness Pay/interim relief/ other | Total Emoluments

of Pay and rate of | Allowances etc., (with break-up details)
increment

16. Additional information, if any,
relevant to the post you applied for in
support of your suitability for the post.

(This among other things may provide
information with regard to (i) additional
academic qualifications (ii) professional
training and (iii) work experience over and
above prescribed in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if the
space is insufficient)

| have carefully gone through the vacancy circular/advertisement and | am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in
respect of Essential Qualification/ Work Experience submitted by me will also be assessed
by the Selection Committee at the time of selection for the post. The information/ details
provided by me are correct and true to the best of my knowledge and no material fact having
a bearing on my selection has been suppressed/ withheld.

(Signature of the Candidate)

Address

Date




Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true
and correct as per the facts available on records. He/she possesses educational
qualifications and experience mentioned in the vacancy Circular. If selected, he/she will be
relieved immediately.

2. Also certified that;
i) There is no vigilance or disciplinary case pending/ contemplated against
Shri/Smt.

ii) His/ Her integrity is certified.

iii) His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years
duly attested by an officer of the rank of Under Secretary of the Govt. of India or above
are enclosed.

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years or a
list of major/ minor penalties imposed on him/ her during the last 10 years is enclosed.
(as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)






