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Employment News 30 April - 6 May 2022

Government of India
Ministry of Home
Affairs

National

Crime
Records

Bureau

NH-8, Mahipalpur

New Delhi 110 037
This Bureau invites applica-
tions for filling up two posts of
Technical Officer, Group "8"
Gazetted, Neon-Ministerial in
the Level 7 of the Pay Matrix
(Pre-revised PB-2Z Rs. 9300-
34800/- with Grade Pay of
Rs. 4800/-) in the Computer &
System Divigion of the
NCRB, Ministry of Home
Affairs on deputation (inclu-
ding short term contract)
basis. For details please visit
https:incrb.gov.in. Applica-

tione complets in all respect

www.employmentnews.gov.in
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|
;

Rajiv Gandhi Institute of Petroleum Technology
An Institution of National Importance, Government of India
Jais, Amethi — 229304, U.P, India

Website: www.rgipt.ac.in

Recruitment Notice: Project Associate & Post-Doctoral Fellow

The Rajiv Gandhi Institute of Petroleum Technology (RGIPT), Jais, Amethi has been established through an Act of
Parliament by the Ministry of Petroleum & Natural Gas. Government of India as an Institution of National Importance.
The Institute offering programmes at Undergraduate. Postgraduate ind Doctoral levels from its Jais, Amethi main campus.

RGIPT invites applications for following posts from enthusiastic candidates 1o work on DST sponsored projects:

POST: PROJECT ASSOCIATE (No. of Post: 02)

Project Title: Development of Electrodes and modular
compact membrane less electrolyzer set up for sustainable
H, production from sea/tap/ground water

Duration: Initially for 12 months, which may be extended
further based on the satisfactory performance

Fellowship:

(i) Rs. 31,000/- per month and HRA for candidates possessing
a valid CSIR-UGC NET certificate including lectureship
or GATE score or a selection through National Level Test
conducted by a Central Government agency or [nstitution
will be eligible for full stipend,

(i) Rs. 25000/ and HRA for candidates possessing minimum
essential qualification stated delow and not satisfy (i),

Essential Qualification:

+ Master’s Degree or equivalent in Chemistry with minimum
60% marks from a recognized university/institution,

+ Upperage limit for the fellowship is 35 years on 31% March 2022

nanomaterials  and

POST: POST-DOCTORAL FELLOW (No. of Post: 01)

Project Title: Development of Electrodes and  modular
compact membrane less electrolyzer set up for sustainable
H, production from sea/tap/ground water

Duration: 12 months

Fellowship: Rs. 49,000/- per month for candidates with PhD
degree. For candidates with thesis submitted and awaiting
the sward of the degree: Rs. 35,000/~ per month.

Essential Qualification:

» B.Tech. or equivalent degree in Chemical Engineering from
recognized Institute/University

« PED from recopnized Institute/University in the area of
clectrolysis, electrochemical engineering, fuel cell and
rebited areas with hands-on experience in fabricating
electrochemical devices.

Those have submitted their PhD thesis and are awaiting
award of the degree are also eligible to apply. However,
such candidates, if selected, will be offered lower fellowship
amount till they qualify the eligible degree.

+ Knowledge on  preparation of

should reach the undersigned characterization will be an advantage.
within 60 days from the
date of this advertisement,
(Rajeshwar Lal)

Assistant Director (Admn.)
Phone No : 011- 26735521

E-mail : rajeshwar.lal@ncrb.
gowv.in

to get the details about the positions.

uojha@rgipt.ac.in

EN 5/6

Relaxation: Relaxation in minimum qualifying %age of marks and age as per the Government of India norms for
candidates belonging to SC/ST/OBC/PwD,
How to apply: Interested candidates are encouraged to visit- hitps://rgipt.acin/en/page/dst-project

Eligible candidates may send their application on plain paper along with requisite documents to

LAST DATE OF APPLICATION SUBMISSION: 04-05-2022 EN 521

+ Upper age limit for the [ellowship is 40 yearson 1" April 2022.

Tam—
et
AmritMahotsav

File No.A-35020/03/2022-1STM
WA Wiy Government of India
Aferarera v qun wEg g
Institute of Secretariat Training & Management
(T SMTAST 92001:2015 /AN ISO 3001: 2015 Institution)
I T ufonery faumy Department of Personnel & Training
Ministry of Personnel Public Grievances & Pensions

Date: 8/4/2022

Employment Notification

Subject:- Filling up of one faculty post of Deputy Director (Management Services)
and one post of Assistant Director (Office Management) on deputation basis in
the Institute of Secretariat Training & Management, New Delhi - reg,

Applications are invited for filing up the following faculty posts on deputation basis in
ISTM, Detalls thereof are as under: -

Continued from page 22
CERTIFICATION BY THE EMPLOYER/CADRE CONTROLLING AUTHORITY
The informationfdetails orovided in the above application by the applicant ere true and
carrect as: per the facis available on records. Helshe poasesses educational
qualifications and experence mentioned In the advt. If selected, he/she will be relieved
immediately
2, Also certified that:
i) There is no vigilance or disciplinary case pending/contemplated against Shr/
il) His/herimegrity is certified.
iif) His/Her CR Dossier in original is enclosed/photocopias of the ACRs for tha last 5
years duly attestad by an officer of the rank of Under Secretary of the Govt. of
Inciia or above are enclosed,
v} Mo majer/minor penally has been Imposed on him/her during the last 10 years Cr
A Iist of major/minor penalties Imposed on himmer during the last 10 years Is
enclosed (as the ase may be)

Countersigned

EN 510 (EmployeriCadre Controlling Authority with Seal)

5. |Name ofthe |Number of Paylevelin |Pre- Revised | Eligible
No.l Fost Vacancy |the Pay Matrix Pay Scale | category
1. | Deputy Director] 01 Level11 FB-3. |'omcers working
(Management (Rs. 67700~ Rs. 15800- undzr Central
Services) 208700) 39100 Government, State
GP 6800 | Govarment and
teaching or
| research faculty
| from recognized
| | universities of India
2, |*Assistant 01 Lavel-8 PB-2, Officer under
Director (Office (Re. 47600 Rs. 9300- Central
Managemenf) 151100) 34800 Government
GP 4800

“Officers who have been granted Non Functional Selection Grade (NFSG) in Level 10
are also eligible to apply and on selection hal/she will be allowed o refain in that pay
level,

2. The officer selected shall be entitled to ‘training allowance’ on their basic pay drawn
at such rate as may be determined by the Government of India from time ta time.

3. Detaile of the sligibiity conditions for appointmant in the vacant posts in ISTM and
the prescrived proforma inwhich applications can be sent may be downloaded from the
Department of Personnzl and Training's website: www.persmin.nic.in as well as from
the I3TM website: https:/iwww.istm.gov.in'home/other circular.
4. Applications of only such officers/candidates will be considered which are routed
through proper channeland are accompanied with (i) Bic-data (in quadruplicate) in the
proforma as given in Annexure-ll (A} and 1l (B) and (ll) Cadre Clearance.
5. The applications of suitable and =ligible officers and who can be spared immediately
in the event of sslecton may be sent to Smt. Anita Bilung, Under Secretary
(Training) Training Division, Block-IV, 3rd Floor, JNU (OLD) Campus, New Delhl
110067 within a period of 60 days from the date of publication of this
advertisement in the Employment News! Rozgar Samachar.
[Shafali Saraf)
Under Secretary (Admn)

EN 5/19 Telephone No. 26737614
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wIsH §&dT/File No.: T-35020/03/2022-3mSvH&lvA
T WIHT / GOVERNMENT OF INDIA
wfaraw 9faTor JuT Uaey ST
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(o% METI3To001:2015 HEYT / AN 1SO 9001:2015 INSTITUTION)

FIF va WiRTor fAEr / DEPARTMENT OF PERSONNEL & TRAINING
wIw & W aa it Yuer #91a / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES 8 PENSIONS

Reetim: o4/ 0172022
qar #,
1. g, efr Farera/fasier, HRd @R
(AT I F IHTER)

2. #EY HiHE, Gl Uo7 WR R AeAdTIed JeHre Here/favataeare
(FTTF TAT & 3HAR)

Ryy: aREEy yReor g g&@y e, a8 R # 37 fRuE (YEuer A90) F 'F €99 9T
3R wEEE WEuw (FRTET gaUe) F UH 9T B Gfeded AR W N AW F de9Y A

ARG,

TP TE et N IR G & o WiIETery GRIETOT qUT YeY HEE (STEATH), 73 el
A Jvads # PREmfaf@a @we gal # gfafEgiea smur ot s S 8 gEde @ g

HH | ggATH RiFa | da= ARgew & qa wRNRd daeHe CIER L)
. TEAT | a7 o et
1. | 3u-fAde=s 01 T 11 et §3-3 15600-39100 &. | thg IR, TsT
(JsiersT |aTT) (67700-208700 ¥.) | &5 da« 6600 WHR & 3T
HERA HTAHNT
N HRT &
AT 9o
freafaeameat &
fRreyoT ar
2. | R A | 01 g 8* dder d8-2 9300-34800 F. | haol g TN
(FHTET &) (47600-151100 &.) | 35 AcT=T 4800 & e
KlbEar

+ ISR, BSeg TR 10 & IR-FEacas 99 I (TATHTHSN) Yol fhar amar g, ofr mdea &t
& 9T § 3R TIfAT gl W 3¢ 39 Al &R H ddel A0 @ i AT & et

wuTefT s, AR GRER (YU / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD), P
Aere areR A, a§ Reel - 110067/ OLOF PALME MARG, NEW DELHI - 110067 "‘@
ATUTET / WEBSITE — https://www.istm.gov.in; ZeTEFH / FAX - 011-26104183; &-HF/ E-Mail - istm@nic.in
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Z, T AT R TRAR G@RT THAT-TT R 47 AuiRa v o amgRa 3o Ao aa=r
W GRIETOT HET YItT A & 91T &7l 399 3feaiad 9g & fav nfEa gmar o, agam ik
FAHE AT 3 fqaoT srdgersars-1(F), 1 (@) F e o1w &)

3. Y © foh 39gerd 3R arT AT, Gieg a9= e & Ul & aorrer srdegea R
ST HRdT §, & e (IR Gt ) shercht srehar feaefr, saw @l (afraron), af¥aror wermr, sate-
IV, TR e, STATEIeTe Ag® faeafagarerd () RET, 7§ Reel-110067 T Scaiizsic FYERISER
AR # g0 A & yene fr afi@ ¥ 60 AT & oy Bear e &)

4, Fad Ivor ATUFRIA/IFAIGART & HdcAT W FaR fFar srwen Fas ymdes 3faa areas
garT 9 fhr SITder SR foersh |y srgereers - 1 (F), 11(@) & RE aw g # (i) shawged
(srsren) (AR gfadt &) T (i) d@eer =t e soet

5. 3ifas al@ & gearg wred 3maesr sryar e @y AuiRa #emera A8 gl reEr S
Ferer 3ot gier ar feifa o # a6t 819, @ e X fear see| 3w 9 & T 9ae g
$r Pufa 7 Rt #r o # 9= FFAeary araw S B JeAfa Agr & S

6. e IR o ¥ qd, FEH NiRE gaRT IF Taia & fr sme fF smdest ganr
T a7 faavor & 3a% dar NeE & Teafa & foar @ § 3R 33 @@ = ™ § g 3
o7 W gfdgEani #X &u v § 3R Friea &1 g3 oem & % § | 39 o Hr o qite & o
av fr Fgfed & v go e fr fRufa & d@efta sfterl @ sdgea s far smeem)

7 FUAT Tk HIasT & fAfdest vahepl & 58 IRT &7 a9 IR fHar sw)

ST,

)
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Herad: Hea® 1(F), 1(F), 1(F),11(F)
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fsrer &r dgEIEe W HUAEs fHar Sv|
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1| amm 37 fAeRe (FeeT dam)

2. | gt & g 01 (Ush)

3. | forw ol & Rea & | 07.01.2021

4. | gaffeRzoT ARV Feird Aar Fofg ‘&' Aordfaed, IR-3reafad

5. | a0 o8 dce AfgFaad dael 11 (67700/- ¥ 208700/-%.) (@ €nfea
ade d3-3 : ¥ 15600-39100/- AR I3 ddT &. 6600/-)

6. | STRYETOT $Hear R TR GaRT FAT-FHT W A a0 W IUfrenia &3
9T (qART # 12 giaRid &7 & F)|

7. | wfafagfEa #r safar wfafagfea #r safa Swd sw FgfFa & S ugar & R

F 36 Ir e 3 erea ar femeT 7 Ry 3w Had-arew
aid ve W vfafagfea & safr afder ¢, SR 9w
af ¥ 3R FE gem

9g & fav sdew 3R

(i) FegRST THRIET AT SA/AESAS &S
3ushAY/Farad et nfe & alse/addelt qur yares TR
& el & v wReor sRiwAr B e, e
3R FERT FEm

(ii) wfRreyor |rHEE, AT AT e AfRa Feml

(iii) &-wmal, Py Boea IR uesIwA Bomsa fawfaa
|
(iv) fweror &=, segEue afafaftay, wad s #r daree
T

(v) wemafas AR gfReror AAar #, sar & d@far s aear
&, TEUE & P fr "grEar e

ader 3R e

sfafagfea MR w faged sftesr s gor dad/deres &
IERT HeT I W JUAiRA T o¥ (acia=r # 12 wfoerd
#r & W) T ARG TWHR @R GA-FAT T Jaifaeiia
GRIGTOT &1 HIed el &l 9T e

10.

g ¥ v nfEda
36T, e SR arEar

vfafergfa-: (werw @@l & s & e afdfEgRFa s
gefaatere)

. Shog WIAR IJUAT Tsd TWHRT & FEHERT I ART &
Aegared faeafdererat 7 rearde Jruar e R

&. (i) S Fqer "aer ar fasmer § PfAa smur @ wewr g
aroT fRT gw & A




(il) forwgler Her Hael a1 faemmer & acfer Ao & FAAT acfer

T 10 # (56100-177500/- T9T) (4= &3-3 (15,600-
39,100/- 39T 3R I dcdT 5400/~ ¥.) FAJeT dcele
# Fgea & geurd AafAd smuR @ 3w I # uiw ay
T Jar i g I

(iii) forgler @ waet ar fsmer F aa« AfFw & qF FNfRa

TR 8 (47600-151100/- ¥90) (da & -2 (9,300-
34,800/- YU AT IS a4 4800/- T F AT WAA
A # YT F oA FIAd U W o3E I3
# o a¥ & dar i ¥ ;3R

(@) fefaf@a e sfard iR sgera @ e
feard -
(i) fordr Aegar grea faeafdeaed & wias @ B3 3k

(ii)

wrEfAS ARIETT e HUAT S TRIETT ST
3ryar faeafaearerd a1 Agifdegred & yate Janit & &
& deelient T faftt & ve av & Reror srgee w@fed
qi @y &1 el

(i) FgamTea rafegze & wEraecar B

(ii)

TWHRT ACTIICT T A ool Tt AT TSI
Theargas g fRam g el

11.

Fraes wifea & 3ifaw afi@ & 56 av & few 8
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7. IO AR &7 FAaR fQaver € @R =9 we i 9 8 o o gxer gr faftad vt o
3T ¥ e\ ) |
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CRELIEE
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12. §UIT a9 & T
g S fmr & &t v
WE g Hex s H &
FUaT BsX Us B forw
BN |

13. T I FIRG
Ja-AE | 27 afy &, o
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BT ] Sooil BN |
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1. | a@ Teras e (FTET dete)

2. | et & " 01 (Th)

3. | @ arl@ @ Re/r & | 01.07.2019

4. | GaffeRoT HURYT Foird JaT §ofg '@ Torafaa, R-sregafadrg

5. | da=t ¥ (@ &3 - 2: I3 AT 4800/- TIT & HI 9300-34800/- FIT
dqe AT F I T8 (47600/- FIT - 151100/~ FIW)

6. | wiRveToT S7eaT AR WFR @R FAI-FAT T A I W IAfAaiRa &
9 (FaA #/ 12 gfaera & v [))

7. | wiafgfEa #r safa sfafegfea i saftr Srae 50 AgfFa & 8% gga Hg TR

& 387 ar R 3T gereer ar faemer F Rl 3w dadl-amew
uiRd 9g W fafagfea $r safer anfder §, sraworaar dea
¥ ¥ it F6r gl

9 & v &cdew 3R

(i) SegR™T TWHRIET TSI SEIEdS=e 896
3ushAl/Fara Aerr 3nfe & ais/addelt qur vaee 'R
& HRAT & fow wReoT FEEAT B 3R, ST
AR ERT FEm

(i) wiRvEToT T, AT A" Infe Awfad Far

(iii) S-wreah, A RBesa IR geawA Bowa el
FLETI

(iv) wfRweTor §=, s afafafeat, ) S @ e
|

(v) wemEe AR aReer Aear & S & dar s oasar
¥ GEU & R T HEar HE
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SRIGTOT ST WIST & &M 9T §rem|

10.

e & fav nfea
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vy deg WHR & 37ther 0 -

&.(i) St Hqo Haer A fauer # FAfET R W aew ug
grRoT fHT §T & A

(ii) Fiegler Her Waet a1 fasmer # o= & - 2 # 9,300-34,800/-
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frafFa & geard fFafda R w 3@ I3 7 o a¥ &y
Har &1 §; 3R
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(i) Ar=ar yrea favafagarea & Frasica 34
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11.
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FILE NO: 4-35020/03/2022-ISTM
HRd TIFHR / GOVERNMENT OF INDIA

g witetor gur yaey g
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(U ITETH3INN9001:2015 HEUT / AN 1SO 9001:2015 INSTITUTION)
FIfA® vg gfveTor RANET / DEPARTMENT OF PERSONNEL & TRAINING
FiH® aF a3 T4 #IET / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

Date: 68 /64/2022

To
1, The Secretaries of all Ministries/ Departments of Government of India
(As per standard list)
2 The Chief Secretaries of All State Government and recognised Research Institutions/

Universities.
(As per standard list)

Subject: -Filling up of one faculty post of Deputy Director (Management Services) and
one post of Assistant Director (Office Management) on deputation basis in the
Institute of Secretariat Training & Management, New Delhi - reg.

Madam/Sir,

| am directed to say that the Institute of Secretariat Training and Management (ISTM),
New Delhi proposes to fill up the following faculty posts on deputation basis in ISTM. Details
thereof are as under: -

S.No. | Name of the Number | Pay level in the pay | Pre Revised Pay | Eligible Category
Post of Matrix Scale
vacancy
1 Deputy Director | 01 Level-11 PB-3 Rs.15600- officers working
(Management (Rs.67700-208700) | 39100 GP 6600 under Central
Services) Government, State
Government and
teaching or
research faculty
from recognized
universities of India
2. *Assistant 01 Level-8 PB-2 Rs.9300- Officer under
Director (Office (Rs.47600-151100) | 34800 GP 4800 Central
Management) Government T

/

*Officers who have been granted Non Functional Selection Grade (NFSG)in Level 10 are
also eligible to apply and on selection he/she will be allowed to retain in that pay Level.

Continued....2/-

yuTaTe® s, T4, TRET (GUET) / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),
MNE qred A, 7% Rl - 110067/ OLOF PALME MARG, NEW DELHI - 110067

GIHTY /[ TELEPHONE - 011-26104038; Telitha / FAX-011-26104183
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2. The officer selected shall be entitled to ‘training allowance’ on their basic pay drawn
at such rate as may be determined by the Government of India from time to time. The
eligibility conditions, qualifications and experience required for the post and other details
are given in Annexure-l (A) and | (B).

3. It is requested that applications (in quadruplicate) of suitable and eligible officers and
who can be spared immediately in the event of selection may be sent to Smt. Anita Bilung,
Under Secretary (Training) Training Division, Block-1V, 3“Floor, JNU (OLD) Campus,
New Delhi-110067 within a period of 60 days from the date of publication of this
advertisement in the Employment News/ Rozgar Samachar.

4, Applications of only such officers/candidates will be considered which are routed
through proper channel and are accompanied with (i) Bio-data (in quadruplicate) in the
proforma as given in Annexure-lI(A)and II(B) and (ii) Cadre Clearance.

5. Applications received after the closing date or without prescribed documents or
otherwise found incomplete or not in the prescribed proforma are liable to be rejected.
Officers in case of selection for the post will not be allowed to withdraw their candidature
subsequently.

6. Before forwarding the applications, Competent Authority must certify that information
furnished by the applicants are verified with their Service record and found correct and
should also countersign the application with the office seal. It may also be confirmed that in
the event of selection for appointment, the officer concerned will be relieved of his/her duties.

- This may please be given wide circulation in various units of your organization.

Yours faithfully,

Zheja S 1 .
('ST1G.\félﬁl';:lralf)/_T '
Under Secretary (Admn)
dwrei Teledyos 26737 b frar

3a¥ Wi¥49 / Under Secretary

Encl.: Annexure I(A), Il(A), I(B), II(B) aferaTer URET qoT gee W
Institute of Secretariat Training and Management

Copy to: w1t 3R wiwEer R/ Department of Personnel & Training
R WG, 7§ Reeell / Govemnment of India, New Delhi
1. Smt. Anita Bilung, Under Secretary (Training), Training Division, DoPT, Block-IV,
3"Floor, JNU(OLD) Campus, New Delhi-110087

2. NIC, DoPT with request to upload the same on DoPT’s website.

nrRfA® woF, AR, IR () / ADMINISTRATIVE BLOCK, INU CAMPUS (OLD),
HANE greR AW, 7§ Reelt - 110067/ OLOF PALME MARG, NEW DELHI - 110067
GINTY / TELEPHONE - 011-26104038; el / FAX - 011-26104183




1 Name of Post

2, Number of posts

a: Date from which vacant
4, Classification

5, Pay Band

6. Training Allowance

i1 Period of deputation

8. Duties and responsibilities
of the post
9. Pay & Allowances

Annexure — | (A)

Deputy Director (Management Services)
01
07-01-2021
General Central Service Group ‘A’ Gazetted, Non-
Ministerial
Pay in the Level-11 (Rs. 67700-208700) in the Pay
Matrix
[(Pre revised PB-3: Rs.15600-39100/- with Grade Pay
Rs.6600)]
At such rate (at present 12%) on basic pay as
determined by Government of India from time to time.
Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some other organisation or
Department of the Central Government shall ordinarily
not to exceed four years.
() To schedule, organize and direct training
programmes for senior/supervisory and operating
level officers of the Central /State Governments/ UTs/
PSUs/ Autonomous Bodies etc.
(i) to develop training materials, case studies etc.
(iii) to develop e-contents, instruction design and
curriculum design.
(iv) to conduct training session, Research activities,
Consultancy work.
(v) to assist the Director of the Institute in
Administrative and Training matters as may be
assigned.
A deputationist shall be entitled to his/her basic pay
drawn in his/ her parent cadre/organization and training
allowance at such rate (at present @12%) on basic pay
as may be determined by the Government of India from

time to time.



10.

1L,

Qualifications,
Experiences and Eligibility

required for the post

Age

By Deputation (for armed forces personnel
deputation or re-employment)

A. Officers of the Central Government, or State
Governments and teaching or research faculty from
recognized universities of India-

(a) (i) holding analogous post on regular basis in the
parent cadre or department; or

(ii) with five years’ service in the grade rendered
after appointment thereto on regular basis in the
pay band-3, Rs. 15,600-39,100 plus grade pay
Rs.5400 [Level 10 (Rs. 56100-177500)] or
equivalent in the parent cadre or Department; or

(iii) with six years' service in the grade rendered
after appointment thereto on a regular basis in
the pay band-2, Rs.9300-34800 plus grade pay
Rs.4800 [Level-8 (Rs. 47600-151100) in the
pay Matrix] or equivalent in the parent cadre or
department; and

b) Possessing the following educational qualifications
and experience: -

Essential:

(i) Bachelor's Degree of recognised University; and

(i) Five years’ experience including one year's
teaching experience of technique and methods in the
area of management service in Administrative Training
Institute, Central Training Institute, university or
college.

Desirable:
i) Master's Degree from recognised university;
i) Should have successfully completed the

Advanced Management Service Course from

Government recognised Institute.

Not exceeding 56 years as on closing date of receipt of

applications.



ANNEXURE-II (A)

APPLICATION FOR THE POST OF DEPUTY DIRECTOR (MANAGEMENT SERVICE) IN
ISTM

BIO-DATA/ CURRICULUM VITAE PROFORMA

1.Name and Address
(in Block Letters)

2.Date of Birth (in
Christian era)

3.i) Date of entry into
service

ii) Date of retirement
under Central/State
Government Rules

4. Educational
Qualifications

5. Whether Educational
and other qualifications
required for the post are
satisfied. (If any
qualification has been
treated as equivalent to
the one prescribed in
the Rules, state the
authority for the same)

Qualifications/ Experience required as
mentioned in the advertisement/
vacancy circular

Qualifications/ experience possessed
by the officer

Essential

Essential

A) Qualification: - Bachelor's Degree
of recognised University.

A) Qualification

B) Experience:- Five years’
experience including one year's
teaching experience of technique
and methods in the area of

B) Experience

management service in
Administrative Training Institute,
Central Training Institute,
university or college.
Desirable Desirable

A) Qualification:- Master's Degree
from recognised university.

A) Qualification

B) Experience:- Should have
successfully completed the
Advanced Management Service
Course from Government recognised
Institute.

B) Experience

Qualifications as mentioned in

5.1 Note: This column needs to be amplified to indicate Essential and Desirable

the RRs by the Administrative




Ministry/Department/Office at the time of issue of Circular and issue of Advertisement in |
the Employment News.
5.2 In the case of Degree and Post Graduate Qualifications Elective/ main subjects and
subsidiary subjects may be indicated by the candidate.

6. Please state clearly whether in the
light of entries made by you above, you
meet the requisite Essential Qualifications

and work experience of the post.

6.1 Note: Borrowing Departments are to provide their specific comments/ views
confirming the relevant Essential Qualification/ Work experience possessed by the
Candidate (as indicated in the Bio-data) with reference to the post applied.

7. Details of Employment, in chronological order. Enclose a separate sheet duly
authenticated by your signature, if the space below is insufficient,

Office/Institution

Post held on
regular
basis

From

To

* Level in the
Pay Matrix pay
Band and
Grade Pay/Pay
Scale of the
Post held on
regular basis

Nature of
Duties (in
details)
highlighting
experience
required  for
the post
applied for

* Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer

and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay scale of the

post held on regular basis to be mentioned. Details of ACP/MACP with present Pay Band
and Grade Pay where such benefits have been drawn by the Candidate, may be indicated

as below;
Office/Institution Pay, Pay Band, | From To
and Grade Pay
drawn under
ACP/MACP
Scheme
|

or Permanent

8.Nature of present employment
i.e. Ad-hoc or Temporary or
Quasi-Permanent

9.In case the present
employment is held on




deputation/contract basis,
please state-

a) The date of | b)
initial
appointment

appointment

Period

deputation/contract

of
on

c) Name of the parent
office/organization to
which the applicant
belongs.

d) Name of the post
and Pay of the post
held in substantive
capacity in the parent
organisation.

9.1 Note: In case of Officers already on deputation, the
applications of such officers should be forwarded by the parent
cadre/ Department along with Cadre Clearance, Vigilance

Clearance and Integrity certificate.

9.2 Note: Information under Column 9(c) & (d) above must be

given in all cases

where a person is holding a post on deputation outside the
cadre/ organization but still maintaining a lien in his parent

cadre/ organisation

10. If any post held on
Deputation in the past by the
applicant, date of return from
the last deputation and other
details.

11. Additional details
about present
employment:

Please state whether

working under (indicate the
name of your employer
against the relevant column)

a) Central Government

b) State Government

¢) Autonomous
Organisation

d) Government
Undertaking

e) Universities

f) Others

12. Please state whether
you are working in the same
Department and are in the
feeder grade or feeder to
feeder grade.

13. Are you in Revised Scale
of Pay? If yes, give the date
from which the revision took




place and also indicate the
pre-revised scale

14. Total emolument per month now drawn

Basis Pay in the | Grade Pay Total Emoluments
PB/Level in the Pay
Matrix

15. In case the applicant belongs to an Organisation which is not following the Central |
Government Pay-scales, the latest salary slip issued by the Organisation showing the
following details may be enclosed.

Basic Pay with Scale | Dearness Pay/interim relief/ other | Total Emoluments
of Pay and rate of | Allowances etc., (with break-up
increment details)

16.A Additional information, if any,
relevant to the post you applied for in
support of your suitability for the post.

(This among other things may provide
information with regard to (i) additional
academic qualifications (i)
professional training and (iii) work
experience over and above prescribed
in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if the
space is insufficient)

16.B Achievements:

The candidates are requested to
indicate information with regard to;

(i) Research publications and reports
and special projects

(i) Awards / Scholarships / official
Appreciation

(i) Affiliation with the professional |
bodies/ institutions/ societies and; I

(iv) Patents registered in own name or
achieved for the organisation

(v) Any research/ innovative measure
involving official recognition

(vi) any other information.




(Note: Enclose a separate sheet if
the space is insufficient)

17. Please state whether you are
applying for deputation (ISTC)
/Absorption /Re-employment Basis. #
(Officers under Central/State
Governments are only eligible for
“‘Absorption”. Candidates of non-
Government  Organisations  are
eligible only for Short Term Contract)

# (The option of ‘STC’/ ‘Absorption’/
‘Re-employment’ are available only if
the vacancy circular specially
mentioned recruitment by “STC” or
“Absorption” or “Re-employment”)

18. Whether belongs to SC/ST

| have carefully gone through the vacancy circular/advertisement and | am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in
respect of Essential Qualification/ Work Experience submitted by me will also be assessed
by the Selection Committee at the time of selection for the post. The information/ details
provided by me are correct and true to the best of my knowledge and no material fact having
a bearing on my selection has been suppressed/ withheld.

(Signature of the Candidate)

Address

Date




Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true
and correct as per the facts available on records. He/she possesses educational
qualifications and experience mentioned in the vacancy Circular. If selected, he/she will be

relieved immediately.

2. Also certified that;
i) There is no vigilance or disciplinary case pending/ contemplated against
Shri/Smt.

i) His/ Her integrity is certified.
iii) His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years

duly attested by an officer of the rank of Under Secretary of the Govt. of India or above
are enclosed.

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years or a
list of major/ minor penalties imposed on him/ her during the last 10 years is enclosed.

(as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)



1 Name of Post

2. Number of posts

i Date from which vacant
4. Classification

8. Pay Band

6. Training Allowance

7 Period of deputation

8. Duties and responsibilities
of the post

9. Pay & Allowances

Annexure — 1 (B)

Assistant Director (Office Management)
01 (One)
01.07.2019
General Central Service Group ‘B’ Gazetted, Non-
Ministerial
Pay Band-2: Rs. 9300-34,800/- with Grade Pay
Rs.4800/-
[ Pay in the Level-8 (Rs. 47600/- to Rs. 151100/-) of Pay
Matrix]
At such rate (at present 12%) on basic pay as
determined by Government of India from time to time.
Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some other
organisation/department of the Central Government
shall ordinarily not exceed three years.

() To schedule, organize and direct training
programmes for senior/supervisory and operating level
officers of the Central /State Governments/ UTs/ PSUs/
Autonomous Bodies etc.

(i) to develop training materials, case studies etc.

(i) to develop e-contents, instruction design and
curriculum design.

(iv) to conduct training session, Research activities,
Consultancy work.

(v) to assist the Director of the Institute in
Administrative and Training matters as may be
assigned.
A deputationist shall be entitled to his/her basic pay
drawn in his/ her parent cadre/organization and training
allowance at such rate (at present @12%) on basic pay
as may be determined by the Government of India from
time to time.



10. Qualifications, Deputation: Officers under Central Government: -
Experiences and Eligibility (a) (i) holding analogous posts on regular basis in the
required for the post parent cadre or Department; or

(i) with two years’ service in the grade rendered
after appointment thereto on regular basis in the Pay
band-2, Rs. 9300-34800 plus grade pay Rs.4600 or
equivalent in the parent cadre or Department; and

(b) Possessing the following educational qualifications

and experience: -

Essential:

(i) Bachelor's Degree from a recognised University;

(i) Three years’ experience in the area of Secretariat

Procedure, practices and precedents, Establishment,

administrative and financial rules and regulations.

Desirable:
(i) Master's Degree from a recognised University.
(i) Experience in Teaching or organizing training

programme.

11. Age Not exceeding 56 years as on closing date of receipt bf
applications.



ANNEXURE-II(B)

APPLICATION FOR THE POST OF ASSISTANT DIRECTOR (OFFICE MANAGEMENT)

IN ISTM
BIO-DATA/ CURRICULUM VITAE PROFORMA

1.Name and Address
(in Block Letters)

2.Date of Birth (in
Christian era)

3.i) Date of entry into
service

i) Date of retirement
under Central/State
Government Rules

4. Educational
Qualifications

5. Whether Educational
and other qualifications
required for the post are
satisfied. (If any
qualification has been
treated as equivalent to
the one prescribed in
the Rules, state the
authority for the same)

Qualifications/ Experience required as
mentioned in the
vacancy circular

advertisement/

Qualifications/ experience possessed
by the officer

Essential

Essential

C) Qualification:- Bachelor’'s Degree
from a recognised University.

A) Qualification

D) Experience:- Three years'
experience in the area of
Secretariat Procedure, practices
and precedents, Establishment,
administrative and financial rules
and regulations.

B) Experience

Desirable

Desirable

C) Qualification:- Master's Degree
from a recognised University.

A) Qualification

D) Experience:- Experience in
Teaching or organizing training
programme

B) Experience




5.1 Note: This column needs to be amplified to indicate Essential and Desirable
Qualifications as  mentioned in  the RRs by the Administrative
Ministry/Department/Office at the time of issue of Circular and issue of Advertisement in
the Employment News.

5.2 In the case of Degree and Post Graduate Qualifications Elective/ main subjects and
subsidiary subjects may be indicated by the candidate.

il Please state clearly whether in the

light of entries made by you above, you
meet the requisite Essential Qualifications
and work experience of the post.

6.1 Note: Borrowing Departments are to provide their specific comments/ views
confirming the relevant Essential Qualification/ Work experience possessed by the
Candidate (as indicated in the Bio-data) with reference to the post applied.

7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated
by your signature, if the space below is insufficient.

Office/Institution | Post held on | From To * Level in the | Nature of
regular Pay Matrix pay | Duties (in
basis Band and | details)

Grade Pay/Pay | highlighting
Scale of the | experience
Post held on | required for |
regular basis the post
applied for

* Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer
and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay scale of the
post held on regular basis to be mentioned. Details of ACP/MACP with present Pay Band
and Grade Pay where such benefits have been drawn by the Candidate, may be indicated

as below;
Office/Institution Pay, Pay Band, | From To
and Grade Pay
drawn under
ACP/MACP

Scheme




Quasi-Permanent
or Permanent

8.Nature of present employment
i.e. Ad-hoc or Temporary or

9.In case the present
employment is

held on deputation/contract
basis,

please state-

a) The date of | b) Period
initial appointment
appointment deputation/contract

of
on

c) Name of the parent
office/organization to
which the applicant
belongs.

d) Name of the post
and Pay of the post
held in substantive
capacity in the parent
organisation.

given in all cases

cadre/ organisation

9.1 Note: In case of Officers already on deputation, the
applications of such officers should be forwarded by the parent
cadre/ Department along with Cadre Clearance, Vigilance
Clearance and Integrity certificate.

9.2 Note: Information under Column 9(c) & (d) above must be

where a person is holding a post on deputation outside the
cadre/ organization but still maintaining a lien in his parent

110. If any post held on
Deputation in the past by the
applicant, date of return from
the last deputation and other
details.

11. Additional details
about present
employment:

Please state whether

working under (indicate the
name of your employer
against the relevant column)

g) Central Government

h) State Government

i) Autonomous
Organisation

i) Government

Undertaking
k) Universities
I) Others

12. Please state whether
you are working in the same




Department and are in the
feeder grade or feeder to
feeder grade.

13. Are you in Revised Scale
of Pay? If yes, give the date
from which the revision took
place and also indicate the
pre-revised scale

14. Total emolument per month now drawn

Basis Pay in the | Grade Pay Total Emoluments
PB/Level in the Pay
Matrix

15. In case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the
following details may be enclosed.

Basic Pay with Scale | Dearness Pay/interim relief/ other | Total Emoluments
of Pay and rate of | Allowances etc., (with break-up
increment details)

16.A Additional information, if any,
relevant to the post you applied for in
support of your suitability for the post.

(This among other things may provide
information with regard to (i) additional
academic qualifications (ii)
professional training and (iii) work
experience over and above prescribed
in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if the
space is insufficient)

16.B Achievements:

The candidates are requested to
indicate information with regard to;

(i) Research publications and reports
and special projects

(i) Awards / Scholarships / official
Appreciation

(i) Affiliation with the professional
bodies/ institutions/ societies and;




(iv) Patents registered in own name or
achieved for the organisation

(v) Any research/ innovative measure
involving official recognition

(vi) any other information.

(Note: Enclose a separate sheet if
the space is insufficient)

17. Please state whether you are
applying for deputation (ISTC)
/Absorption /Re-employment Basis. #
(Officers under Central/State
Governments are- only eligible for
“‘Absorption”. Candidates of non-
Government Organisations are
eligible only for Short Term Contract)

# (The option of ‘STC'/ ‘Absorption’/
‘Re-employment’ are available only if
the vacancy circular specially
mentioned recruitment by “STC” or
“‘Absorption” or “Re-employment”)

18. Whether belongs to SC/ST

| have carefully gone through the vacancy circular/advertisement and | am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in
respect of Essential Qualification/ Work Experience submitted by me will also be assessed
by the Selection Committee at the time of selection for the post. The information/ details
provided by me are correct and true to the best of my knowledge and no material fact having
a bearing on my selection has been suppressed/ withheld.

(Signature of the Candidate)
Address
Date

Email




Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true
and correct as per the facts available on records. He/she possesses educational
qualifications and experience mentioned in the vacancy Circular. If selected, he/she will be

relieved immediately.
3. Also certified that;

iii) There is no vigilance or disciplinary case pending/ contemplated against
Shri/Smt.

iv) His/ Her integrity is certified.
iii) His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years

duly attested by an officer of the rank of Under Secretary of the Govt. of India or above
are enclosed.

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years or a
list of major/ minor penalties imposed on him/ her during the last 10 years is enclosed.
(as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)



