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3TeTTh - |

List of surplus, obsolete and unserviceable stores for disposal

" S. No. Purchase of stores e Quantity/ weight
| 4 2 | 3 . .
- Library Basement Room No. 1 (Rear Hall)
1. Chairs Steel/ Wooden/ Plastic 207
(With Arm/ Without Arm) N .
2. Table (Wooden) 13
3. | File Rack Wooden 6
4.  Steel Almirah e 2
5. Steel Rack 28 S
6. | White Board (Big size) apprx. 10'x5’ 1
" Library Basement Room No.3 o
; i Heat Blower 21
| 8. Split AC outer Unit only 3 |
9. | Split AC complete (Both unit) i ] 1
10. | Window AC P = 6 s
11. | Stabilizer 9 .
12. | Compressor ) -
13. | AC Stand - 23 e
14. | Fire Box L al
3 ! Library Basement Room No. 4
- 15. | ceiling Fan 8
16, |HotCase JESITS . 3
17. | Geyser . 2
| 18. | WallFan N i 12 .
L 19. | Telephone Instrument = . 10
. 20. | Bicycle B P 3
21. | Pedestal Fan 1
22. | Tubelight with frame 15 |
~23. | Window Curtain rod | - a8
- I ~ Library Basement Room No. 5
| 24. | Table (Wooden) 16
| 25. | Sofa Set ( Each single seat) 4 Al
26. Mavyur Jug 8
27. | Notice Board i o “____ _
28. | Fire Box . 1 .
| 29. | File Rack (Wooden) . =N L 3
L Library Basement Room No. 6
| 30. inlﬁe Rack Wooden 7 e 1
31. | Steel Almirah e
‘ Full size 10
‘ Half size 3
32, | Wooden Almirah Full/Half | 2/1 e




| 33. | Hot Case A
34, | Steel Rack - 8
~35. | Wooden Pigeon box 1 -
Library Basement Room No. 7
~ 36. | Notice Board o , 6
37. | Wooden Stools B I . B
38. | Bed 1
~ 39. | Flip Chart Board (Wooden) | 2
40. | Wooden Table (Big and small) ] 13
~ 41. | Wooden Rack B | 5
42. | Steel Table 10
43. | Key hanging Box - B
44. | Fire Extinguisher e 33 Em
~45. | Wooden Hanger stand ) S ok
.~ 46. | Wooden Table Top _rs . N
~ 47.  Wooden Notice Board 5 y
48. | Flip Chart Board A, I 5
49. | Stand Rod Iron 2
Library Second Floor Room No.2 N
~ 50. | Table ) 4
_51. | AquaGuard AN —— S 1
S Mayur Jug 1 LG Y
53. | Hot Case i) s
| 54. | Window Iron Frame 2
| 55. | AC Motor 1
| 56. | Heat Blower 1
| Library Second Floor Room No. 6 .
57. | Chair (Steel) [ i
58. | Hot Case my
| 59. | Type Writer o 7 34 :
~60. | Godrej Steel Almirah (Small) . 1}
| 61. | MayurJug 1
| 62. | DTHDish 1 1
63. | Board (Plywood) 6
64. ] Window curtain rod 8
. 7 Library First Floor Room No.6
| 65. | Table ] 1
| 66. | Steel Rack - __"__- ) 2
| Library Basement Room No. 3 (Rear)
1 67. | Wooden Table Ll 8 i
| _68. | Steel Rack B
| ' Library Basement Room No. 2 (Rear)
| 69. | Steel Rack S 2
; Library Basement Hall (Last Rear Room) .
0. 'r_ Steel Chair with Arm el
71. | Steel Rack i !
i 72. | Wheel Chair 13




[ 73,

Plastic Chair 1 ]
~ 74. | Steel Chair without Arm B 15 '
75. | Wooden Chair 1
~ 76. | Steel Table 4
. 77. | Wooden Box i ) 1
. 78. | Computer Table - 1 b
| 79. | Jaali 1 5 4
| 80. | Flip Chart Board _ N ] .
Library Basement Near Stairs .
| 81 | Wooden Table B o e 15
7 Library Ground Floor Room No. 3 i AL
82, | Pedestal Fan e 2 s
 83. | WallFan .o S, 6
84. | Iron Chair . 1 i
85. | Paper Cutting machine | 1
| 86. | Photocopy machine o 8
87. | Generator Set ol - .
88. | Hot Case . s 4 -
89. | Stabilizer _ . 6
.~ 90. | Desert Cooler e 1
91 | NoticeBoard | 1
Library First Floor Room No. 3 N
92. | Window AC 3 B
" 93. | Split AC outer unit 6 R
94. | Split AC (old model) 5 2 B
H_E}S.ﬁ_’tStabiIizer Co-ps L D =
| 96. |Compressor 5
~ 97. | Motor AC 2 7
:T 98. | Side wall Fan 1
\ 99. | Halogen light Big/Small S A ]
. 100. | Exhaust Fan o e e
| 101. | Curtain Rod Big/Small 6/3
| 102. | AC Stand A 3
List of Unused / Obsolete items lying in Store Room of Admin. Block for-disposal/
‘e - auction
| 103. | Stabilizer i
P 104. | Calculating Machine 2 R
~ 105. | Colour TV . | 2 [hiE =
' 106. | Wall Fan 1 s
107. | Computer/ EPABX related machine 2
~ 108. | Wall Clock S h o I e S e
| 109. | Exhaust Fan 1 :
_110. [HotCase A
| 111. | Tape Recorder 3
T 112. | Tube of Bus = B
‘ 113. | Telephone instrument T
|




UNSERVICEABLE ITEMS OF HOSTEL BLOCK

114,

Fire Cylinder (Big + Small) 63
115. | Tubelight Wall Fitting i -
116, CFL Fitting 13
117. | Wall Mounted Fan . ) - 03 - .
118. | Fire Fighting Water Pipe 01 B
1119, | Main Switch Panel Box 01

ELECTRICAL ITEMS + AND SOME MATEL WIRES AND PLASTIC ITEMS AND CABLE ITEMS

KITCHEN ITEMS
[

120. Fridge 01 ‘
| 121. | Tea Dispenser (Big) 12 ,
1 122. | Tea Dispenser (Small) 5 '
171723. ‘Toaster B B R S 01
[124. Gas Stove (4 Burner) ___T i 01
125. | Coffee Machine [ 01
126. | Water Boiler Machine _ ’, . -
127. | Veg- Cutting Machine - 02 LR )
| 128. | Food Warmer Machine .. '
129. | Microwave - B - 01
130. | Weighing Machine B 01
'131. | Steel Wash Baisin S 01
132, | Gas Cylinder ) . 12
| 123. " Iron Drums Big Size i N .
134. | Geyser B Do B
| 433, | Sefa - - e B I
' 136. | Water Cooler Machine | - 04
1137. | Stabilizer pg
138. | Fly Catcher Machine B - 03
' 139. | Bed (Broken) g . -
140. | Buckets Aluminium -
141. Study Table 36 |
142. | Cloth stands Broken - B 02
143, | Almirah Godrej 04
| 144. | Chair Wood 7 -
| 145. | Water Purifier Machine i 04
‘_146;_‘1 Mavyur Jugs S B 09
147. | HotCase ) 04
148. | Emergency Light o 02
149, | Table Wood Big ) 01
| 150. | Table Base (Steel) - 04
' 151. | Cooler Body S
| 152. | Ken /Revolving Chair (Broken) 10
153. | Water Pump (Motor) i 01
' 154. | Long Chair - 01 i
| 155. | Set Top Box e E— _V_ 01
| 156. | Window Ac 02

Hr S



157. | Heater/Blower 15 -
'158. | Fan Stand - O )
159. | Split Ac Inner Machine 01 e
160. | Split Ac Outer Machine 02 i
161. | W/C Seat 02
162. | Washbasin 02
163. | Waste Pipe Cover 02
164. | Steel Grill o BE -
165. | Chair Steel Base B - 23
166. | Bed Side Table B o 08
' 167. | Sofa Chairs - 03
168. | Sever Cover Grill 02
169. | Cooking Pot Cover 03
' 170. | Telephone System 07
171. | Wall Mounted TV Stands - N i
172, | Photocopy Machine - 01 o
173. | Wooden Almirah Big Size(1st Floor) 08

I
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®I.H/ FILE NO: D-21012/01/2017 -ISTM
AT &R/ GOVERNMENT OF INDIA

giRaTag gieTor JUT YEe HEAT
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(3mSTEat 9001:2015 EEYT/ AN 1SO 9001:2015 INSTITUTION)

FTAF vF FfAeTor AT / DEPARTMENT OF PERSONNEL & TRAINING
yerrafesh serreh,of.a.f. IREX (qR@T)/ ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),
HeT® gred AFY,AS Reel- 110067/ OLOF PALME MARG, NEW DELHI — 110067

gXTy/ TELEPHONE — 011-26102597 Zefithar® / FAX — 011-26104183 -

R / Date: | [August, 2017

TENDER NOTICE

Institute of Secretariat Training & Management is an attached office of Department of
Personnel & Training, Ministry of Personnel, Public Grievances & Pension (PPG&P), Govt. of
India located in (Old) JNU Campus, Olof Palme Marg, New Delhi. The Institute invites Sealed Bids
for disposal of unserviceable/condemned items given in the enclosed “List of items” (Annexure-

[).The time schedule for tenders are as under : -

(i)  Closing date & time for receipt of : 19" September, 2017 03.30 PM

Tender
(ii)  Place for submitting Tender : Tender box kept at Room No. 002,
Administration  Section, Administrative
Block, ISTM, (Old) JNU Campus, New Delhi-
110067
(iii)  Tender Opening date & Time g™ September, 2017 04.30 PM
(iv] Place of Tender opening ;. Committee Room, First Floor,

Administrative Block, ISTM, (Old) JNU
Campus, New Delhi-110067

Note:- In the event of any of the above mentioned dates being declared as a holiday/closed day

for this office, the tenders/bids will be received/opened on the next working day of the

Q>

scheduled date as mentioned above.



2.1

2.2

3.1

3.2

4.1

4.2

4.3

LATE BID:

The bids received after the specified date and time will not be considered.

Incomplete bids and any amendments & Additions to bid after opening of bids are not

permitted.

Earnest Money Deposit (EMD)

EMD:The Earnest Money Deposit of Rs.25,000/-(Rupees Twenty Five Thousand only) in
the form of Demand Draft/ Pay order/ Bankers Cheque drawn in favour of “Director,
ISTM, New Delhi” must accompany the Bid. Bids without EMD will be summcrily rejected
and EMD in any other form such as Cheque, Cash, Postal Order etc. will NOT be

accepted.

EMD furnished by all unsuccessful bidders will be returned to them without any interest
whatsoever, after final disposal of the material. On the request of successful bidder, his
Earnest Money Deposit (EMD) will be returned after clearing the space to the

satisfaction of ISTM.

Terms & Conditions

Tenderers should clearly quote their rates for whole lot as per bid Performa (Annexure-
[). The rates should be written in figures and in words excluding Taxes. Any overwriting
on rates or any change and/or alteration without attestation is liable to rejection of the
tender. In case there is any error/mismatch between the amount specified in figures and

words, the amount written in words will be taken as final.

The amount quoted in Annexure-ll of the bid shall be paid by the successful bidder the
Institute  without any deduction for taxes, duties, cartage, Labour

charges/loading/unloading charges etc. Bid for partial lot will not be accepted.

Bid should remain valid for acceptance for a period of 60 days from the date of opening
of the Bids. Bids with lesser validity period will be summarily rejected. Mis-description or

minor error in quantity in NIT will not invalidate, the bid.

Sealed tenders superscribed as “Tender for Unserviceable/Condemned Items”
addressed to Deputy Director(Admn.), ISTM, should be dropped in the Tenduer Box Kept
at Room No0.002, Administration Section, Administrative Block, ISTM, (Old) JNU Campus,

New Delhi-110067 on or before the last date and time as scheduled in Tender Notice.

R



4.4

4.5

4.6

4.7

4.8

4.9

4.10

4.11

The material offered for disposal is “AS IS WHERE IS” basis (Consisting of one lot of all

items) irrespective of their existence in different rooms/ different Blocks of ISTM.

The bidders may inspect the material on any working day between 2.00 PM to 5.00 PM
but upto the last date for submission of gquotation to satisfy themseives about the
quality, quantity & condition of the materials offered. No complaint whatsoever will be
entertained after the tenders are submitted or before or after the materials are lifted.

No request after submission of the tender will be accepted.

The tender will be awarded to the highest bidder.

The highest acceptable bidder will be required to deposit the price as quoted at Sl.
No. 5 in Annexure-Il within 7 working days from the date of issue of award letter
with the cashier of ISTM in the form of Crossed Bank Draft/Pay Order/Banker’s
Cheque drawn in favour of the “Director, ISTM” New Delhi, failing which the bid will

be cancelled and earnest money shall be forfeited.

After deposit the price of the bid, the order for lifting the material will be issued.
Material should be removed on “AS IS WHERE IS” basis within 07 working days of

issue of lifting order, failing which the bid will be cancelled and earnest money will

be forfeited.

Goods will be removed under the supervision of designated officer(s) of the ISTM.
No extension in time will be given under ordinary circumstances. Director, ISTM may
however, allow an extension upto another 05 working days provided satisfactory
reasons which are beyond the control of the bidder for causing such delay is given in

writing by the successful bidder.

The goods will be allowed to be lifted between 10.00 AM to 4.00 PM on any working
day. No picking, choosing or sorting will be allowed in the premises for ihe disposal

lots. Proper cleaning of the area should be done by the successful bidder after lifting

the goods.

No damage should be caused to the existing property of the ISTM. While lifting
goods from the site, loss/damage to the ISTM or injury or personal accident suffered
by any person due to the negligence or action of the successful bidder or his

authorized worker/supervisor, will have to be indemnified by him.

, Q=2



4.12

4.13

4.14

4.15

The person authorized by the successful bidder will be allowed to take delivery. The
Vehicle number to lift the material should be provided to ISTM one day prior to

lifting.

The address given in the tender shall be deemed to be the bidder’s address and
correspondence sent on that address shall be considered to have been delivered to
the purchaser. No claim will be entertained for the reason of forfeiture of the sum

deposited in case the correspondence is returned back undelivered.

Bidder must enclose copy of address proof (Voter I-card/ Aadhar Card/ Driving

Licence etc.) and PAN Card along with his bid.

Director, ISTM reserves the right to accept or reject the tenders without assigning

any reason.

Jurisdiction:

5.1 The disputes, legal matters, court matters, if any shall be subject to Delhi jurisdiction

only.

S

(R. Gayathri)
Deputy Director (Admn.), ISTM



Annexure - |

List of surplus, obsolete and unserviceable stores for disposal

' S.No. | Purchase of stores Quantity/ weight

|

Library Basement Room No. 1 (Réér Hail) i

1. | Chairs Steel/ Wooden/ Plastic 1 207
(With Arm/ Without Arm) |
2. Table (Wooden) 13
3. | File Rack Wooden 6
. : Steel Almirah ) v
& I Steel Rack | 25 i
| .
jr 6. ‘ White Board (Big size) apprx. 10'x5’ l 1
g Library Basement Rooim No.3
7.. Heat Blower N | 21
& split AC outer Unit only ' 3
o | Split AC complete (Both unit) | i
‘ 10. | Window AC " B
11, | Stabilizer DR 9
12. | Compressor . | 5
' 13, | ACstand | 23
14, \ Fire Box I 1
. NG bear\ﬁ;senieht Roo;m No. 4
15._§-Céﬁi_rl-g'"|5§ e i L 8
16. J'?otCase el il ’ 3
R N | )
18 :wa_{i"i%n— o e o 12



; 19. | Telephone Instrument 10
BoH i Emae— ] 3
' 21. | Pedestal Fan o G _ 1
i' 22. | Tubelight with frame - | 15
[ 23. 1 Window Curtain rod *7 33
= B f.ibrary Basementiﬁoo;wiNor. 5
24. | Table (Wooden) _ i S 6
| 25. | Sofa Set ( Each éfhgle seat) L] 4
%26 Mayur Jug ‘ 8
" 27. | Notice Board _ N 1 1
" 28. | Fire Box E

29. | File Rack (Wooden)

30, E"F'i‘le Rack Wooden

35. | Wooden Pigeon box

e

33,

|

3.

' Wooden Almirah Full/Half

| S

L_ibrary Basement Room No. 6

— |
31. | Steel Almirah

Full size

Half size

|
Fot Case

| _36 f\-l;tice Board
|

~ 37. | Wooden Stools

38.

\
|
|
|

' Bed

39—# Flip Chart Board (Wdoden)

\
L

|

|

LiBrér\,rT?oésé;\:lent Room No. 7

[




' 40. | Wooden Table (Big and small) 13

' 41, | WoodenRack 5

42 | Steel Table * S 10

7_ 43, I(e§ hanging Box - _ o 2

44, | Fire Extinguisher - : 33

} 45. | Wooden Hanger stand \ K 1

|

I; 46. | Wooden Table Top { = S

‘f__cﬁf” Wooden Notice Board . 5

| 48. |FlipChartBoard ) | 5

49, | stand Rod Iron | 2

. Librafy Second Floor Rolom No.2

"G [meme . N ? 4

| s 7! Aqua Guard - ‘ 1

52 i Mayur Jug ”7*7”7]777 K

53 [HotCase | 1
54, | Window Iron Frame : | 2
s AcMotr | 1

; 56. | Heat Blower - 1

Library Second Floor Ro!om No. 6

+ 57. | Chair (Steel) ) 1

! 58. | Hot Case A
59. | Type Writer ; 34
60. | Godrej Steel Almirah (Smail) ] 1

. 61. | Mayur Jug EaR | 1

) ' DTH Dish | 1

" 63. | Board (Plywood) . N




— i A

| 64. | Window curtain rod } 3
|
|

lerary First Floor Room No. 6

| 66. |SteelRack + N B i

Library Basement Room No. 3 (Re;r) B

67. | Wooden Table 8
! - 68. | Steel Rack : 3
' S — SRl
‘ Library Basement Room No. 2 (Rear)
i 69. } Steel Rack 7 LI ! - 2
(e o lerary Basement Hall (LastLRear Room)
7770 I Steel Chair with Arm R T 11
"I [seerRak | |
~ 72. | Wheel Chair - - * R 13
73, !_Plastic Chair ’ I 1
| 74. Steel Chair without Arm i 16
i 75. j‘ Wooden Chair B - : | o 1
| 76. iSteelTabIe B _—7_“_—‘L 4
77 T Wooden Box . 1
;r 78, . Computer Table ) i i
| 79. ' Jaali ‘ - ol

80. \ Flip Chart Board | 7 3

{ Library Basement Nealr Stairs

| 8l iWooden Table ' 15 o
B | Library Ground Floor Room No. 3

82. 1‘ Pedestal Fan 2 o
| 8. ‘ Wall Fan Ry B




[ 84. | Iron Chair | 1

AT -
T T e 5
& Generatorset ]
ii 88. 7HotCase S 7 - ' - o il
|
785 [Srabiieer B \ T ——
50, | Desert Cooler e !
|
o Iﬁammara— LT J )
! ' Library First Floor Room N33 e I B
|
B 92. !jWinaowAC R N W[ = L. 7”5
N [T T e — -
N T T AR 2
R T S — 7
%6 |compressor | 5
o7 [MoterAC | )
98 |sdewallFan )
95, | Halogen light Biz/smal B E— Y
U [eemmn | ;
- NI | SO N I =
101. | Curtain Rod Big/Small ' 6/3
 102. | AC Stand iiww'ﬁ’ 2 7
|

List of Unused / Obsolete items lying in Store Room of Admin. Block for disposal/

} auction

103, [swbiizer 1
“ioa [CacutrgMacine | )
TS ]hmm?" P o 2
N L R— |
107, | Computer/ EPABX related machine | 2

ke S S S o= i =

9 Qj’k



108. | Wall Clock [ ' 19
l

s — - == S - 4

: 109. ,Exhaust Fan : 1

HdtCase 7 - 71

'_l
e

Tape Recorder

=
LY
5
|
|
|
|
|
|
w

'112. | Tube of Bus !, 2

j 113. :Telephonermstrument i 4

UNSERVICEABLE ITEMS OF HOSTEL BLOCK

| | e |

114. Flre Cyllnder(B|g+SmaII) 1 i 63
| 115. | Tubelight Wall Fittng | 29
|
‘ 116. | CFLFitting ERnareral N s 13
Eizﬂ. | wall Mounted Fan e & 03
| 118. | Fire Fighting Water %e_ i ﬁr R
'119. | Main Switch Panel Box L 01

ELECTRICAL ITEMS + AND SOME MATEL WIRES AND PLASTIC ITEMS AND CABLE
i ITEMS KITCHEN ITEMS

120, Frldge _ - - - | 01
471 iTea__[_)lsge“n;r(B|g) - | 12
'322. Tea Dispenser (Smalﬁ - ‘T - 5
123, | Toaster T
124, | Gas stove (4 Burner) | 01
| 125. | Cofféei/la?hme --------- ; i 01
126, WatTar Boiler Machine | 03
12’7._J1 Veg- Cutting Machine | 02
\'1278. Iﬁ)ogwgrr;er Machine | 01
1.129_ | ‘Microwave T e e ! 01
0. | WeighingMachine | 01
e ‘



131, | Steel Wash Baisin 01

} 132. | GasCylinder 12

I 133. | Iron Drums Big'g_izue - 09

- i N S S —
134. | Geyser 09

Féﬁ | sofa- 7 03

i 136. | Water Cooler Machine - N 04

|137‘ Stabilizer - 03

;’7138. J Fly Catcher Machine i 03

[139. Bed (Broken) e 05

' 140. IWBuckets Aluminium 05

s [suayTaee | 36

%_142. | Cloth stands Broken _’» 02 I

I 143.  Almirah Godrej ' o 04

‘144 | Charwood | 22

} 145. | Water Purifier Machine o i 04

|_146. Mayur Jugs . . 09

' i

147 |HotCase 04

| 148. Emérgency Lig};{“ e 02

1149, | Table Wood Big | 01 i

‘ 150. | Table Base (Steel) 04 P
151.  Cooler Body 01 -

i 152. | Ken /Revolving Chair (Broken) | 10 -

Al I . 5 ) SRS
153. | Water Pump (Motor) 01

154. | Long Chair L e e

1 155. | Set Top Box o1
156. | Window Ac . e

13



[ 157. Heater/Blower

} 15
158, | Fan Stand | 01
I159 ] 'Sﬂplrit Ac Inner Machine - l 01
| 160. | Split Ac Outer Machine - 02
161, | W/CSeat | 02
162, | Washbasin P e 02
‘ 163. | Waste Pipe Cover R 02 e
164, | Steel Gril E- ? 03
| 165, ; Chair Steel Base = k 23
"166. | Bed Side Table g ] 08
1167. | Sofa Chairs == 03

| |

| 168. iSéver Cover Grill _ | 02
' 169. d|_(?n_3_ol<-ing Pot Cover 1 03
170. | Telephone System ' 07
H71 Wall Mounted TV Stands | 29
172 iEértcu:opy Machine N 01
| 173. I Wooden Almirah Big Size(1st Floor) | 08
! IS .

e

(R. Gayathri)
Deputy Director (Admin)

7



Name & Address of
the Firm

Name of the contact
Person

Telephone Numbers

Details of EMD
enclosed

Lump sum Amount
as the total price of all
unserviceable/condem

ned items as
mentioned in
Annexure-|

Note:-

Annexure-ll

BID
(O):- (R):-
(M):- Fax:-
(a) D.D/Pay Order No.:- dated

(b) Details of issuer Bank:-

(c) Amount of DD/ Payorder

Amount (in Figures) Rs.

Amount (in Words) Rupees

Name, Signature & Seal of Bidder

1. Conditional Bids or Bids without EMD will not be accepted.
2. In case of mismatch between amount quoted in figures and words, the amount
quoted in words will be considered.

3. Cutting & overwriting in amount without attestation and seal of the company

will not be considered.

4. The amount quoted at SI. No.5 above will be required to deposit as the price

of all unserviceable/condemned items mentioned in Annexure-l without any
deduction for taxes, cartages, etc.





