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INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT 
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Cfi'l'ffiq:; vcr ~8;1UT fcr3WT / DEPARTMENT OF PERSONNEL & TRAINING 

1,;f~lIfifo:lCfl ~,0f.o:l.fcr. ~ (qno:n)/ ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD), .:> 

~ ~ ~,a:r$" ~-1100671 OLOF PALME MARG, NEW DELHI-110067 

~/ TELEPHONE - 011-261 02597;~('ilChCffi / FAX - 011-26104183 

~ / Date:J~ September, 2017 

TENDER NOTICE 

Institute of Secretariat Training & Management is an attached office of Department of 

Personnel & Training, Ministry of Personnel, Public Grievances & Pension (PPG&P), Govt. of 

India located in (Old) JNU Campus, Olof Pal me Marg, New Delhi. The Institute Invites Sealed 

Bids from the Authorized Recyclers of E-Waste (Approved by Govt. of India) only for disposal 
of unserviceable/condemned items given in the enclosed "List of Items" (Annexure-I). The time 

schedule for tenders are as under: - 

(i) Closing date & time for receipt of 

Tender 
04th October, 2017 03.30 PM 

(ii) Place for submitting Tender Tender box kept at Room No. 002, 

Administration Section, Administrative 

Block, ISTM, (Old) JNU Campus, New 
Delhi-110067 

(iii) Tender Opening date & Time 04th October, 2017 04.00 PM 

(iv) Place of Tender opening Committee Room, First Floor, 
Administrative Block, ISTM, (Old) JNU 

Campus, New Delhi-110067 

Note:- In the event of any of the above mentioned dates being declared as a holiday/closed 

day for this office, the tenders/bids will be received/opened on the next working day of 

the scheduled date as mentioned above. 
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2. LATE BID: 

2.1 The bids received after the specified date and time will not be considered. 

2.2 Incomplete bids and any amendments & Additions to bid after opening of bids are not 
permitted. 

3. Earnest Money Deposit (EMD) 

3.1 EMD: The Earnest Money Deposit of Rs.25,000/-(Rupees Twenty Five Thousand only) 

in the form of Demand Draft/ Pay order/ Bankers Cheque drawn in favour of "Director, 
ISTM, New Delhi" must accompany the Bid. Bids without EMD will be summarily 

rejected and EMD in any other form such as Cheque, Cash, Postal Order etc. will NOT 
be accepted. 

3.2 EMD furnished by all unsuccessful bidders will be returned to them without any interest 

whatsoever, after final disposal of the material. On the request of successful bidder, 

his Earnest Money Deposit (EMD) will be returned after clearing the space to the 
satisfaction of ISTM. 

4. Terms & Conditions 

4.1 Tenderers should clearly quote their rates for whole lot as per bid Performa (Annexure 

II). The rates should be written in figures and in words excluding Taxes. Any overwriting 

on rates or any change and/or alteration without attestation is liable to rejection of the 

tender. In case there is any error/mismatch between the amount specified in figures 

and words, the amount written in words will be taken as final. 

The amount quoted in Annexure-II of the bid shall be paid by the successful bidder the 
Institute without any deduction for taxes, duties, cartage, Labour 
charges/loading/unloading charges etc. Bid for partial lot will not be accepted. 

4.2 Bid should remain valid for acceptance for a period of 60 days from the date of opening 
of the Bids. Bids with lesser validity period will be summarily rejected. Mis-description 

or minor error in quantity in NIT will not invalidate, the bid. 

4.3 The tenderer/Authorized E-waste Recycler shall have to submit the Authorization 

Certificate obtained from the Govt. of India in their own name/organization for 

collection/disposal of e-waste along with the Tender documents as mentioned herein 

below: 

i) Copy of the Registration Certificate/Pass Book with Central Pollution Control 

Board/State Pollution Control Board (CPCB/SPCB). The registration should be 

valid as on date of tender as well as till the expiry of the contract. 
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ii) Name & Address of the tenderer(s) who is having the contract with name of 

contact person and his telephone/mobile number of at least three similar orders 

in Govt.lPSU/State Govt.lGovt. Autonomous body in India for collecting 

unserviceable IT equipmentiE-waste should be attached with tender 

documents. 

iii) Attested copy of destruction of previous executed order of recycling of E-Waste 

should be attached with tender documents. 

4.4 Sealed tenders (authorized recycler of e-waste) superscribed as "Tender for 

Unserviceable/Condemned Items" addressed to Deputy Director (Admn.), ISTM, 

should be dropped in the Tender Box Kept at Administration Section, Administrative 

Block, ISTM, (Old) JNU Campus, New Delhi-11 0067 on or before the last date and 

time as scheduled in Tender Notice. 

4.5 The material offered for disposal is "AS IS WHERE IS" basis (Consisting of one lot of 
all items) irrespective of their existence in different rooms/ different Blocks of ISTM. 

4.6 The bidders may inspect the material on any working day between 2.00 PM to 5.00 

PM but up to the last date for submission of quotation to satisfy themselves about the 

quality, quantity & condition of the materials offered. No complaint whatsoever will be 

entertained after the tenders are submitted or before or after the materials are lifted. 
No request after submission of the tender will be accepted. 

4.7 The tender will be awarded to the highest bidder. 

4.8 The highest acceptable bidder will be required to deposit the price as quoted at SI. No. 

5 in Annexure-II within 7 working days from the date of issue of award letter with the 

cashier of ISTM in the form of Crossed Bank Draft/Pay Order/Banker's Cheque drawn 
in favour of the "Director, ISTM" New Delhi, failing which the bid will be cancelled and 
earnest money shall be forfeited. 

4.9 After deposit the price of the bid, the order for lifting the material will be issued. Material 

should be removed on "AS IS WHERE IS" basis within 07 working days of issue of 

lifting order, failing which the bid will be cancelled and earnest money will be forfeited. 

4.10 Goods will be removed under the supervision of designated officer(s) of the ISTM. No 

extension in time will be given under ordinary circumstances. Director, ISTM may 

however, allow an extension up to another 05 working days provided satisfactory 
reasons which are beyond the control of the bidder for causing such delay is given in 

writing by the successful bidder. 
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4.11 The goods will be allowed to be lifted between 10.00 AM to 4.00 PM on any working 

day. No picking, choosing or sorting will be allowed in the premises for the disposal 

lots. Proper cleaning of the area should be done by the successful bidder after lifting 

the goods. 

4.12 No damage should be caused to the existing property of the ISTM. While lifting goods 

from the site, loss/damage to the ISTM or injury or personal accident suffered by any 

person due to the negligence or action of the successful bidder or his authorized 

worker/supervisor, will have to be indemnified by him. 

4.13 The person authorized by the successful bidder will be allowed to take delivery. The 

Vehicle number to lift the material should be provided to ISTM one day prior to lifting. 

4.14 The address given in the tender shall be deemed to be the bidder's address and 

correspondence sent on that address shall be considered to have been delivered to 

the purchaser. No claim will be entertained for the reason of forfeiture of the sum 

deposited in case the correspondence is returned back undelivered. 

4.15 Bidder must enclose copy of address proof (Voter I-card/ Aadhar Card/ Driving Licence 

etc.) and PAN Card along with his bid. 

4.16 I rrespective of the fact as to whether, ISTM may impose penalty upto 1 % per week of 
total cost of delayed articles (e-waste), or of forfeiting the performance security if the 

delay is due to willful laches or negligence on the part of the tenderer (authorized 

recycler of e-waste) irrespective of inconvenience caused to the Institute 

4.17 Director, ISTM reserves the right to accept or reject the tenders without assigning any 

reason. 

5 Jurisdiction: 
5.1 The disputes, legal matters, court matters, if any shall be subject to Delhi jurisdiction 

only. 

(R. Gayathri) 
Deputy Director (Admn.), 15TM 
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Annexure - I 

List of surplus, obsolete and unserviceable stores for disposal 

S. No. Purchase of stores Quantity/ weight 

1 2 3 

leT Store Library Building 

1. Radio Cassette Recorder {Philips} 01 

2. VHS Cassette 78+174 

3. Computer Speaker 28+13 

4. VHS Movie Camera {Newvicon} with 01 
stand and Photo Cine Light 

5. OHP Cine Sonic Light Weight Projector 01 
with suitcase 

6. Panasonic Portable Stereo CD System 01 

7. Panasonic Multisystem {NV-SJ205} 01 
Recording & playback 

8. VHS Operation System 04 

9. VHS Front Loading System 03 

10. Mike base with wires 49 

11. CRT Monitor 13+2 

12. Deskjet printer 12 

13. LaserJet Printer 9+1 

14. Samsung Laser Printer 02 

15. Wipro CPU +HCL CPU 11+ 5 

16. Mouse/Keyboard 21/15 

17. Fax Machine 02 

18. OHP Projector 11 

19. Stereo Cassette Tape Deck TA-RW244 01 
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20. BPS-201 Conference Controller 02 

2l. Amplifier SSB-60 01 

22. CD Driver 01 

23. Sonic International Amplifier 01 

24. IBM Server 02 

25. Camera Stand 01 

26. SMPS-Computer 01 

27. AKG-H Vision, Table Mike 50 

28. Sonic International Table Mike 46+4 

29. Floppy Disk/Software CDs A lot 

30. Reflection Light 01 

3l. Projector Stand 19 

32. UPS 600VA 03 

33. UPS 800 VA 02 

34. Uniline UPS 1 KVA 14 

35. Battery 18Ah 04 

36. Battery 7Ah 05 

37. Stablizer 01 

38. Panasonic Camera with Adapter & 01 

Flashlight 

39. Spare part of UPS (PCB) 01 

40. Jack Panel 10 

4l. Cable Manager 18 

42. Cables (LAN/Fibre/Opticaljelectric/ AV, A lot 
etc) 

43. Battery 18Ah 04 

'l..r..... 
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Room No.213/215, Admn Block 

44. Projectors (Mitsubishi) 10 

45 Infocus Portable Projector- LP425Z 01 

46. HP External CD Writer (8230E) 2 

47. Intel 410T Switch, 24 Port (Unmanaged) 04+01 

48. Cisco 2960 Switch, 8 Port (Managed) 1 

49. D-Link DGS-3100-24, 24 Port (Managed) 7 

50. D-link DGS-3100-48, 48 Port (Managed) 1 

51. D-Link DES-l024D, 24 Port (Unmanaged) 4 

52. D-Link DEG-l024A, 24 Port (Unmanaged) 7 

53. D-Link DES-l026G, 24 Port (Unmanaged) 1 

54. D-Link DES-l016D, 16 Port (Unmanaged) 2 

55. DAP 2360 3 

56. D-Link DIR600L 8 

57. DWL2100AP 2 

58. D-Link DFM 56ES Modem 01 

59. Network Hub- 16 Port 4 

60. WAP Wireless Networking Speed LAN 1 
including RF Link Tower + Cisco 1840 
including cables 

61. HP Storage works- PRSLA-05S1-AC 1 
including cables 

62. Tellabs 8110 Network Terminating Unit 1 
(CTU-512) including cables 

63. D-Link Media Converter 2 

64. Tech-Com Wireless Headset 01 
SSD_HPW_221 with received & Adapter 

65. Projector Screen 03 
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66. Server (HCL /Wipro) 02 

67. Laptop 02 

68. Laptop Battery/Adapter 16/20 

69. CD ROM Drive 01 

70. RAM (256 MB/512MB) 13+2+3 

71. LPD Printer Connector 01 

72. Home Theatre Speaker of PA System 01 

73. Motherboard 1 

74. Wireless Presenter 20 

Cartridges 

75 6000A 1 

76 6001/2/3A (Colour) 3 

77 S40A 2 

78 S41/2/3A (Colour) 3 

79 88A 50 

80 36A 8 

81 OSA 3 

82 28S0A 6 

83 SSA 3 

84 280A/80A 91 

85 278A/78A 5 

86 228A/28A 25 

87 230A/30A 3 

(R. Gayathri) 
Deputy Director (Admin) 
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Annexure-II 

BID 

1. Name & Address of 
the Firm 

2. Name of the contact 
Person 

3. Telephone Numbers (0):- (R):- 

(M):- Fax:- 

4. Details of EMD (a) D.D/Pay Order No.:- dated 
enclosed 

(b) Details of issuer Bank:- 

(c) Amount of DDI Payorder 

5. Lump sum Amount Amount (in Figures) Rs. 
as the total price of all 
unserviceable/condem 
ned items as Amount (in Words) Rupees 
mentioned in 
Annexure-I 

Name, Signature & Seal of Bidder 

Note:- 
1. Conditional Bids or Bids without EMD will not be accepted. 
2. In case of mismatch between amount quoted in figures and words, the amount 

quoted in words will be considered. 
3. Cutting & overwriting in amount without attestation and seal of the company will 

not be considered. 
4. The amount quoted at 81. NO.5 above will be required to deposit as the price of 

all unserviceable/condemned items mentioned in Annexure-I without any 
deduction for taxes, cartages, etc. 
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