F / REGN NO: INSTM/R/2017/00009
HE §EH / GOVERNMENT OF INDIA

aferarery 9ieyor J2 yaey JEu
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(HTETHH 9001:2015 TEUT/ AN 1SO 9001:2015 INSTITUTION)
IfHa ua giFeTor @3ET/ DEPARTMENT OF PERSONNEL & TRAINING
VAT =1, 3.4, 18. GRET (JU=T) / ADMINISTRATIVE BLOCK, INU CAMPUS (OLD),

HIIE qre# AEY, A el - 110067/ OLOF PALME MARG, NEW DELHI - 110067

gAY / TELEPHONE - 011-26105592;

ot | FAX — 011-26104183

fe=tTe / Date 11" July 2017

Subject : Information sought under RTI Act, 2005

Sir/Madam,

Please refer to your RT1 application received on.12"™ June 2017.

2 The response to your request is given below;

Sl. Question Reply

No. | .

T: Copies of the reply in response to the letter | Copy of the reply letter is
dated 22.05.2017 of Research Officer, | enclosed
national Commission for SC, Kolkata (copy
enclosed) reg. denying admission of Bijan
Hazra in 166" C&A Trg. at ISTM.

2. Whether there is any provision for reservation | No, the Training programmes
for SC/ST/OBCs for the courses offered by | conducted by ISTM are open for
ISTM if not reason thereof? | all Government officers )

3. Total Nos. of candidates trained during last | From 2008-2009 to 2016-2017 a

10 years for C&A Course and Total Nos. of
SC/STs Trained in that course.

total of 521 participants were
trained in Cash & Accounts
course. Qut of these 57 were
SC and 64 were ST




Copies of the reservation roster of ISTM. New
Delhi.

| information.  Since the roster

ISTM is an attached office of |
DoPT. Roster of non-teaching
posts (except that of Multi-
Tasking Staff  (MTS) is
maintained by Department of
Personnel & Training (DoPT). In
respect of faculty posts, the
rosters are maintained by their
cadre controlling authorities.
Reservation Roster of MTS is in
the process of updation in ISTM.
However, a copy of the older
one is attached which may not
communicate full/exact

contain the names of the
employees & the category to
which they belong to which is a
personal information as per
Section 8(1)(j), the severed copy
of the roster is provided under
Section 10 of RTI Act 2005

5

Name, address and Mobile Number(s) of
PIO/SPIO & Appellate Authority of your good
office.

CPIO-

Shri H. Govind, Deputy Director
&CPIO, Institute of Secretariat
Training & Management,

Room No.107, Administrative
Block, JNU (OLD) Campus,
New Delhi-110067

Tele No. 26105592

Appellate Authority-

Shri. Sanjay Kumar Sharma,
Additional Director & Appellate
Authority, Institute of Secretariat
Training & Management,

Room No.112, Administrative
Block, JNU (OLD) Campus,
New Delhi-110067

Tele No. 26164182

In case you are not satisfied with the above response, you may prefer an appeal before the
Appellate Authority ie., Shri Sanjay Kumar Sharma, Additional Director. ISTM. R No. 112,
Administrative Block, ISTM JNU Campus (Old)., Olof Palme Marg, New Delhi,
sanjaysharma. |48p@gov.in within 30 days of the receipt of this information.

email

Yours faighfi ly
T 4 §

(H. Govind)
Deputy Director & CPIO
E.Mail: govind.h13@nic.in



No. A-33052/1/2017-ISTM [£ 7L ~ 5
HRT WHFER/ GOVERNMENT oF INDIA

TfRareg afEr Fur gaee HEATT
INSTITUTE OF SECRETARIAT TRAINING & MANAGEM NET
(3mETw3n so01:2008 Feen / AN 150 9001:2008 INSTITUTION)

PHF TF Gfdverer Fram / Department of Personnel and Training
URTHES i, soofin (3TN 9RFw / Administrative Block, NU (OLD) Campus
S ured At EES f=ei-110067 / Olof Palme Marg, New Delhi - 110 0g7
N/ TELEPHONE-011-, -~ /- Sef# / Fax-011-26104183

Dated 20.6.2017
To,

Shri A, Bhattacharya

Research Officer,

National Commission for Scheduled Castes,
Mayukh Bhavan (Ground Floor),

Salt Lake city, Kolkata 700091

Subject:  Representation dated 16.5.2017 from Shri Bijan Hazra, UDC, MSME - TC
Government of India. Kolkata

Sir,

I'am directed to refer 1o your letter No. dated 25t May, 2017 on the subject mentioned
above. As desired. the facts and information in the matter of nomination of Shri Bijen Hazra,
UDC of MSME-TC for the Cash and Accounts Course being conducted by ISTM are as under:-

2 Shri Bizen Hazra applied for the course and forwarded the same through his concerned
sponsoring authority vide letter No. 6/6/2017-Gen/WB dated 22.5.2017 The eligibility criteria
Vis-a-vis the position in respect of the individual is tabulated below:

SL Eligibility conditions required as per the course Mentioned by Remarks

No. | Circular the nominee »

(@ | (i) Must actually be doing the cash or accounts | From Not eligible as
work in their respective offices at the time of | 30.10.1986 to Shri Hazra does
forwarding the nomination by the sponsoring | 1.10.2003 as | not fulfi!

authorities, The details of work, actually being | LDC I did eligibility
done by him/her. should specifically be diary, despatch, conditions  nor

mentioned in the nomination form, for example- | typing, any request was
preparation of salarv/arrear bills, Maintenance of preparation  of | received  from
cash book. preparation of TA, LTC, Medical. Bills, Ihis sponsoring

contingent bills etc, Without mentioning the Administrative |Eltlth0rit}',

details of work the nominations are liable 1o be | works,
rejected, Computer J




(ii)Must have working knowledge of MS Excel.
By merely writing “working in cash and
accounts” in the details of work done will not be
considered a criteria for being selected for the
Course.

[Must not have attended the Cash and Accounts
Training Programme carlier at whatever level.]
Note (vil: The eligibility conditions mentioned
above at (a) to (c ) may be relaxed by Director,
ISTM on a written request from the sponsoring
authority subject to availability of seat(s).

related work
from 1.10.03 to
till date doing
work in Cash as

well as
Accounts &
Administrative
jobs ete.

(b) | Age:
Must be below 52 years of age as on 27-06-2017.
(i.e. on the date of commencement of the

Programme.)

The age of Shri
Bijan Hazra as
on 27-6-2017 is
52 years. 4
months and 20
days

Mot eligible as
Shri Hazra does

not Fulfil
eligibility
conditions  nor

any request was

received  from

his  sponsoring
B authority. |
2. It may please be seen from the above that Shri Bijen Hazra is not eligible for the course

in view of the table under para 1 above. Even in the previous cour
he was not fulfilling the eligibility criteria, There has been 1o 1

injustice with the nominees of any category particularly Scheduled Caste,
OBC categories. It is reiterated that the selection of nominees for Cash and Accounts Course is
done in fair and transparent manner based on the information provided by the nominees and their

sponsoring authorities.

-
erfopy for information to

Shri Bijen Hazra, UDC. MSME-TC, 111-112, BT Road, Kolkata 100|c%

ol

se he was not found eligible as
implicit or explicit attempt to do
Scheduled Tribe and

Yours faithfully.

_:f"ir ;-31'_ i dat nmety
(Rajesh K. Agrawal)

Deputy Director

e T T
-

(Rajesh K. Agrawal)

Deputy Director



Reservation Register

Total Sanctioned Posts of Multi-Tasking Staffs = 27
In Position = 22

-

S. | Category | % of Each Category | Total SC ST OBC

No | o |
1. |OBC 27% 07 ' Earmarked 04 02 07

& | 5C 15% 04
_P M”m_ H. Shortfall/Excess | +3 1 7




il e

RESERVATION HEGISTER

MName of the Post: Multi-Tasking Staff (MTS) in ISTI

Methed of Recruitment: Post 1997 (Post Based - All India Basis otherwise than by open competition).
Number of posts in the cadre: 27

Percentage of Reservation prescribed: SCs 16.66%, STs 7.5%, UBCs 25.84%

S.No Name of Official Date of Whether Filied as UR or | Signature of | Remarks _
Appointment SC/ST/IOBC/ | as reserved | appointing
General for | authority or other 7
- S - | SCs/5Te/OBCs | authorized officer |
N4.04.1963 | General UR Retired on 30- _
L 04-2004
1.10.1968 General UR Retired on
31.10.2008
9.11.1970 SC UR : Retired on
. | 31.07.2010
13.10.1971 General | OBC-1 Retired on
A ) 30.04.2011
09.04.1973 General UR Retired on
/i - 31.01.2012
i 10.04.1973 General UR Retired as on
{ . o i 31.07.2011
| 17 041973 General SC-1 Retired as on
31.08.2010
| 24.04,1973 General OBC-2 | Refired as on
- 1 30.04.2012
27.07.1973 General UR Retired as on
o —r 31.01.2013
06-05-1976 SC UR Retired as on
31.08.2015
11.12.1979 0OBC UR Retired
[ 31.01.2014




RESERVATION REGISTER

24-12-1980 SC OBC-3 Death
. 29.08.2000
29.12.1980 SC SCF Retired
l 31.03.2010
| 1 24-12-1983 ST ST-1
03 10.1985 SC UR Death
. B 04.12.2013
01.11.1985 SC OBC-4 Death
e B 26.09.2013 |
19-11-1985 5C UR
| 7-11-1986 General UR Death
- 28.07.2008
04-03-1987 General SC-3
04-03-1987 General OBC-5 |
| 28-08-1987 General UR
a | 29-3-1988 sSC UR Death
05.10.2016
|| 7-12-1988 SC UR
' | 16.05.1289 SC OBC-6 Retired
31.05.2015
29-11-1991 General SC-4
09-11-1993 General UR
| 02.02.2008 General ST-2
01.12.20086 SC OBC-7
07.01.2008 S UR
26.07.2009 General UR
01.0:4.2009 SC SC-5 .
06.07.2010 sC OBC-8 I
| | 25412010 sC UR o
[ [2837.207¢ | Goneral UR T
_ N e b e T e - (TS T




RESERVATION REGISTER

n | 03.02.2006 | General | OBC-3 [ OBEC point
_ carried
K B forward |
01.12.2006 sC UR
07.01.2008 SC ST-1 ST point
carried
1 forward
26.02.2009 General SC-2 SC point
carried
= | forward
01.04.2009 SC | OBC-4 OBC point
carried
forward
06.07.2010 | 3C UR SC point
_ adjusted
| against point
st no. 15
25.11.2010 5C I'UR
26.11.2010 General OBC-5 OBC point 1
! carried
e forward
11.10.2011 General SC-3 SC point
carried
3 | forward
I |31.10.2011 General UR T
25.10.2012 General UR
1| 25-10-2012 General OBC-6 OBC point
carried
N forward
10.10.2014 General UR
27.03.2015 General OBC-7 OBC point
carried
o . | forward.




Pe L 0T =

RESERVATION ReGISTER

Name of the Post: Multi-Tasking Staff (MTS) in ISTM
Method of Recruitment: Pre 1997 (Vacancy Based Register — Al india Basis Otherwise than by Gen Competitions)
Number of posts in the cadre: 27
Percentage of Reservation prescribed: SCs 16.66%, STs 7.5%, OBCs 25.84%

S.No Name of Official

Date of Whether Filled as UR or | Signature of Remarks
Appointment SCIST/OBC/ as reserved | appointing
General for authority or other
| SCsIsTs/CBCs | authorized officer
04.04.1963 General UR
| 11.10.1968 General UR ~
109.11.1970 SC UR N :
13.10.1971 General o Carried forward
and filled at point
DBC-1 no. 11
09.04.1973 General UR
10.04.1973 General UR ,
17.04.1973 General a Carried forward
and filled at point
SC-1 - no.10
24041973 General OBC-2 Carried forward
27.07.1973 | General UR
| 06-05-1976 SC Brought forward
e UR = from paintno. 7
1.12.1979 0OBC Brought forward
| o N UR from pint no 4
24-12-1980 SC OBC-3
29.12.1680 sC ) SC2 L
24-12-1983 ST ST-1 T




RESERVATION REGISTER

[ 08.10.1985 sC UR
01.11.1985 | SC OBC4 w
19-11-1985 | sC UR
7-11-1986 General UR
I | 04-03-1987 General b Carried forward
_ and filled at point
| SC-3 no. 22
“ 04-03-1887 General OBC-5 Carried forward
28-08-1987 General UR -
|| 29-3-1988 sC Brought forward
UR from point no. 19
7-12-1988 SC UR
16.05.1989 SC OBCE - ]
29-11-1991 General -
SC-4
09-11-1993 General UR




