
RTI MATTER, 
BY SPEED POST 

F/ REGN NO: INSTM/R/2018/00005 
SR N / GOVERNMENT OF INDIA 

FiRaTer HTRIETOT T Sy HET 
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT 
(STETHINI001:201 SEET / AN ISO 9001:2015 INSTITUTION) 

e Td sRAEToT RS9 DEPARTMENT OF PERSONNEL & TRAINING 
TR e, 37, F, SRE(GU) / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD), 

3T grea AT, 78 el - 110067/ OLOF PALME MARG, NEW DELHI - 110067 

SIS / TELEPHONE — 011-26105592; et / FAX - 01126104183 

TR / Date: 26.02.2018 

Subject : Information sought under RTI Act, 2005 

Sir/Madam, 

Please refer to your RTI application received on 09.02.2018. 

% The response to your request is given below:- 

15(;‘ ::;Z:"l?flo:sz;%l& Response under RTI Act, 2005 

1. Working duty of MTS This institute’s  office  order no. A- 

workers in ISTM 12018/01/2010-ISTM dated 10.06.2010 defining 
the duties of MTS in ISTM is attached at 
Annexure-I. 

2, Is it necessary for all | Yes 
employees to set biometric 
attendance? 

3 Tell me about maximum | The maximum working hours are eight (8) hours. 

working hours of | For Chowkidar duties the maximum hours 

employee in continuity. extend up to twelve (12) hours as per 

requirement. 

8. In case you ate not satisfied with the above response, you may prefer an appeal before the 

Appellate Authority i.e., Shri Sanjay Kumar Sharma, Additional Director, ISTM, R No. 112, 

Administrative Block, ISTM JNU Campus (Old), Olof Palme Marg, New Delhi, email 

sanjaysharma.148p@gov.in within 30 days of the receipt of this information. 

Yours faithful 

T JIH 
(H. Govind) 

Deputy Director & CPIO 

Email: govind.h13@nic.in 

Erel.: Ps above
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