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FROM DIRECTOR

The Institute of Secretariat Training and Management is earnestly working towards providing
training of the highest order, to all those who come to the Institute for this purpose. In keeping
with the dynamic changes in governance, it is in the process of constant up-gradation of its
training modules and delivery systems. The Institute is also providing training in specific areas
such as Right to Information Act and Financial Management. Our constant endeavours in
updation of the training material and hands-on approach have won acclaim from trainees and

experts alike.

The current issue of the newsletter will inform our readers about the activities of the Institute

during the period from October - December, 2015.

I request all the readers of ISTM News to send their ideas and suggestions to us for further

improvement in the content of the newsletter.

[Dr. Sunita H Khurana]

Director, ISTM



SINCERELY YOURS
We are happy to be back again with another edition of ISTM News. The editorial board is taking
your suggestions and feedback very seriously and making all possible efforts to improve the
newsletter further. The present issue of ISTM News follows the same format as of the earlier
issues and consists of usual four parts - From Director which is a message from the Director,
ISTM; Sincerely Yours (the section you are currently reading) which is a brief introduction to
the Newsletter by the Editorial Board; Happenings which broadly describes various activities of
the Institute during the period from October-December, 2015 ; and Miscellany which carries

interesting pieces of writings by our faculty members, staff and trainees.

The reader could expect to find all essential information relating to the activities of the Institute
during the period October-December, 2015. In case the information you are looking for is not
there in this issue, please feel free to call us and we would be more than happy to provide you

with the specific information you need.

We hope that you will continue to send your suggestions and feedback.

SATYAIJIT MISHRA, Joint Director
K. GOVINDARAJULU, Joint Director
R.K. KUNDI, Deputy Director

MOLOY SANYAL, Deputy Director



HAPPENINGS

CITIZEN CENTRIC ACTIVITIES

ISTM takes up various social activities at regular intervals to promote citizen centricity among
its trainees. The prime activity amongst these is blood donation. During the quarter, October-
December, 2015 three camps have been organized and nearly 200 participating trainees,

members of staff and faculty donated blood.

Director, ISTM and other members of faculty joined blood donation camps.



VISIT OF SECRETARY (P)

Secretary (Personnel) Shri Sanjay Kothari takes keen interest in training and undertakes visit to
ISTM, from time to time. On 231 December, 2015, he visited ISTM accompanied with the Joint
Secretary (Training) Shri P. K. Das. Director, ISTM took them on a round of the entire
premises. Secretary visited the class rooms in Seminar Hall complex and Library Block and
interacted with a good number of trainees. He expressed his satisfaction at the professional
manner in which the trainings are being conducted and cleanliness maintained in ISTM. Later,
he addressed the Assistants (Direct Recruit) of Central Secretariat Service and urged them to

become compassionate towards the needs of the citizens.




CELEBRATION OF GANDHI JAYANTI

Like all previous years, Gandhi Jayanti was celebrated in ISTM with full respect and enthusiasm,
gaiety and much fanfare on 02" October, 2015 by the members of the staff, faculty and trainees
in ISTM. Under the leadership of Director, ISTM herself the group distributed food packets

among the needy and destitute to grace the occasion in a befitting manner.

Distribution of food packets at Rain Basera opposite AIIMS



GUEST LECTURES IN ISTM

Dr. Sudhir Krishna, Former Secretary, Ministry of Urban Development, Government of India
along with Dr. Rajiv Manjhi, Director, Ministry of Health & Family Welfare and
Sh. K. Govindarajulu, Joint Director, ISTM conducted workshop on leadership skill. Various

aspects of leadership have been addressed in the workshop.

Prof. Y. N. Kaushal, Director of Enablers' Management Institute New Delhi was one of the many
distinguished guest who delivered lecture in ISTM on various management areas. Prof. Kaushal
took session on transformation leadership in level E Training of Central Secretariat Service.
During the lecture, it was established that transformational leadership serves to enhance the
motivation, morale, and job-performance of followers through a variety of mechanisms; these
include connecting the follower's sense ofidentity and self to his/her work area and to
the collective identity of the organization; being a role model for followers in order to inspire

them and to raise their interest in work.

Some moments with guest lectures



OBSERVANCE OF VIGILANCE AWARENESS WEEK

As per the guideline of the Central Vigilance Commission, 26™ to 3157 October, 2015 was
observed as Vigilance Week in ISTM. Pledge was administered by Director, ISTM and a number
of programmes including Awareness programme for the members and staff of ISTM was also

organized.
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Pledge Taking Ceremony on 26" October, 2015



LIFE SKILL FROM A SPORTS PERSONALITY

Experiences of a mountaineer may teach good lessons in life building — particularly when they
come from a celebrity, two time climber of Mt. Everest — Padmashree Ms. Santosh Yadav. Ms.
Yadav addressed a large number of trainees audience in ISTM yet again and told them about the
advantages of leading a simple life. She urged them all to develop good practices like early

rising, doing regular physical exercise and avoiding junk food.

31/10/2015 11:23 PM

Padmashree Ms. Santosh Yadav, visited ISTM on 31% October, 2015.
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VISIT OF EXECUTIVE DIRECTOR, AIT,

Dr. Jonathan L. Shaw, Executive Director, Asian Institute of Technology (AIT), Bangkok
visited ISTM on 26" November, 2015 and called on the Director, ISTM with a view to renew
their training association with ISTM. The AIT promotes technological change and sustainable
development in the Asian-Pacific region through higher education, research and outreach. They
remained an important collaborator to hold the Foreign Training component of Level E training

Programmes for Central Secretariat Service (CSS) officers.

Director ISTM presented a memento to Dr. Jonathan L. Shaw, Executive Director.



VISIT OF DELEGATES FROM MALAYSIA

A delegation from Malaysia visited ISTM on 11™ Dec, 2015. They had interaction with the
Director and faculty members to explore areas of cooperation in training. And also, Director,
ISTM briefed them about other activities in ISTM. The delegates were taken on a tour of class

rooms in the Seminar Block, Computer Lab and Library of ISTM.

Malaysian Delegates in ISTM Library.



SWATCHCH BHARAT MISSION CELEBRATED BY ISTM

Under Swatchch Bharat Mission, ISTM undertakes regular activities involving members of
faculty, staff and trainee participants. Serious cleaning drives are taken up not only in day time

but at nights also, when the premise is free from other regular activities. Participants staying at

ISTM Hostel take lead role under this guided by the Hostel Warden, Dr. L.R. Yadav.




MISCELLANY
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Contact us:

Website: www.istm.gov.in
Email: newsletter-istm(@nic.in
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