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| am dellghted to ‘present the latest edition of the ISTM
Quarterly Newsletter for July to September 2025, showcasing
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Story inside - Celebration of

significant activities and achievements. 78" Independence Day at ISTM

Campus
This quarter witnessed, celebration of 78" Independence Day,
Hindi Diwas, and celebration of Hindi Pakhwada, in which a
large number of participations was seen. A vibrant Cultural
Programme by ASO Probationers, regular Yoga Classes, and EaN[4IXhINz
an enriching Bharat Darshan were key highlights of the

Foundation Training Programme. TRAILBLAZE

From the Director

Other noteworthy initiatives included a Blood Donation Camp, R2FX:{UI€
and Sports Day. Each activity reflects ISTM’s dedication to
fostering skill development and holistic growth.

| thank all the contributors for their efforts, and encourage
readers to share their suggestions to enhance future editions.
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We are pleased to present the July to September
2025 edition of the ISTM Quarterly Newsletter,

EN KINDLE chronicling the significant events and initiatives
undertaken during this vibrant quarter. The
newsletter is structured into four sections for ease
of reading:

Message from the Director.

ENKINDLE: An overview of ISTM’s activities.

TRAILBLAZE: Highlights of major events.

YEARNING: A platform for creative ideas from ISTM faculty, staff,
and trainees.

The diversity of training programmes conducted—ranging from cadre-
specific courses to organisation-specific and thematic workshops—

underscored ISTM’s role as a premier capacity-building institute. Each
activity was a testament to the dedication of our faculty, staff, and
trainees, and to our mission of fostering excellence in public service.

During this quarter, the Institute conducted 116 courses, online and
offline, which were attended by 3882 officers/participants.

We invite readers to immerse themselves in these pages and to share
their thoughts and suggestions, so that ‘ISTM News’ continues to inform,
inspire, and connect our community.

- Joint Director, Chairperson
- Deputy Director, Member

- Assistant Director, Member
- Assistant Director, Member
- Assistant Library & Information Officer, Member Secretary
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followed by the rendition of the national anthem. The Guard of
Honour was presented by the CRPF. ASO Probationers of 2024 Batch
participated in the celebration. Several ASO Probationers

showcased their talent through group dance, solo dance, singing,
poetry, etc.
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ACTIVITIES OF FTP CELL

Foundation Training Proramme

During the Second Quarter (July to September) of 2025-26, FTP Cell
conducted Foundation Training Programme for a total of 277
Assistant Section Officers Direct Recruits (ASODR) of 2022, 2023 &
2024 of the Central Secretariat Service (CSS) batches and 121
Stenographer Direct Recruits (SDRs) of the Central Secretariat
Stenographer Services (CSSS):

-SDR 63 & 64 from 9" June to 11" July 2025.

‘ASODR 313, 314, 315, 316 & 317 from 21.07.2025 to 26.09.2025

VISIT TO PARLIAMENTARY RESEARCH AND
TRAINING INSTITUTE FOR DEMOCRACIES (PRIDE)

As part of the FTP, 277 ASODR from Batches 313, 314, 315, 316 & 317 of the
Central Secretariat Service (CSS) visited the Parliament, which had been

organised by Parliamentary Research and Training Institute for Democracies
(PRIDE).

The trainees attended a session on Parliamentary Work Management, aimed
at deepening their understanding of parliamentary procedures and
enhancing their capacity to support the vital functlons of governance. They
also visited both the houses of the Parliament.
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ACTIVITIES OF FTP CELL
SPORTS MEET FOR DIRECT RECRUITES

As & hally s elciithe
Foundation  Training
Programme,
Stenographer  Direct
“ Recruits (SDRs) of 63 &
2> 64 batches and
Assistant Section
Officers Direct Recruits
(ASODR) Batches 313,
314, 315, 316 & 317
actively participated in
the Sports Meet 2025 at
- ISTM. The event was
B inaugurated by Shri
L Rajiv Manjhi, Director,
ISTM and Joint
Secretary to
Government of India.
In  his address, he
highlighted the
importance of well-
being, physical fitness,
sportsmanship, and
team work in life. The
event provided an
excellent opportunity
for trainees to display
'F their athletic abilities
and sportsmanship.

B The occasion instilled a
N sense of wunity and
= institutional pride, as
SDRs competed in
friendly matches,
encouraged each
other, and celebrated
their collective
accomplishments.
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\\ . .
fFP ce Blood Donation Camps Organised
pctW at ISTM Campus

Blood donation is a noble and selfless act that holds the power to

save lives and restore hope to those in need. Embracing this
timeless virtue of service to humanity, the Institute of Secretariat
Training and Management (ISTM) has been organising blood
donation camps during various training programmes, in
collaboration with RMLH Blood Bank, New Delhi.

During this quarter, two blood donation camps were held on the 29"
August 2025 and 01*' September 2025 The initiative saw enthusiastic
participation from 277 donors, as well as faculty members of ISTM.

.. Their generous contributions embody the spirit of compassion and (&
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ACTIVITIES OF FTP CELL
ASODR Trainees Undertake Village Attachment and Study Tour

To help trainees develop a grounded
understanding of rural life and long- -+

study tours for the ASODR batches.
The programme offered participants
an opportunity to observe everyday ,
village activities, interact with local &5
institutions, and appreciate the ¥
social, health, and environmental
practices that shape rural
communities. These interactions
enabled trainees  to better
understand the realities, challenges,
and gradual development taking
place at the grassroots level.

As part of the study tour, trainees ___
from Batches 313, 314, 315, 316, and

317 visited several prominent @&

establishments, including ALIMCO
Kanpur, HAL Bengaluru, ISRO
Bengaluru, and Mysore Bhawan in
Mysuru. These visits provided
valuable exposure to the region’s
scientific achievements, !
administrative systems, and cultural
heritage. Their engagements with
NGOs further enriched their
perspective by highlighting
community-based initiatives and
inspiring a stronger sense of
empathy and public service.
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ONLINE AND OFFLINE COURSES CONDUCTED DURING JULY TO SEP 2025

A total of 116 offline, online and blended courses were conducted by the
ISTM during this quarter and a total of 3882 officers of different
government establishments, including officers of CSS and CSSS cadre
attended these courses.

S.No Name of course No. of No. ofp fﬁcers !
Courses Participants

1 |CSS - Central Secretariat Services 1 507

2 |CSSS - Central Stenographer Secretariat Services 7 247

3 |Calendar Courses - As planned in Annual Training Calender 70 1752

4 |Organization or Cader Specific Programme / PT Programmes 15 416

5 |CBSE Training of Trainers 13 960
Grand Total 116 3882

CSS - CADRE TRAINING COURSES - 11 COURSES WERE CONDUCTED:-

A total of 11 courses of Level B, D E and F were conducted No. of Participants
during this quarter (Jul to Sep 2025). The duration of these .

participants attended the training.

DESCRIPTION OF COURSE NAME:
o ASODR: DIRECT RECRUITE ASSISTANT SECTION OFFICERS
e LEVEL A: SSA OF CSCS WITH 7 YEARS OF APPROVED SERVICE - ASODR, 279
e LEVEL B: ASO OF CSS WITH 6 YEARS OF APPROVED SERVICE \
e LEVEL D: SO OF CSS WITH &4 YEARS OF APPROVED SERVICE
o LEVEL E: US OF CSS WITH 4 YEARS OF APPROVED SERVICE
e LEVEL F: DS AND DIRECTORS WITH 4 YEARS OF APPROVED SERVICE

CSSS - CADRE TRAINING COURSES - 07 COURSES WERE CONDUCTED:-

courses ranges from two to three weeks. A total of 507 /

Level D, 85

 LevelE, 38

LevelF, 33

No. of Participants A total of 07 courses of Officer of Central Secretariat
T Stenographer Service were conducted during this quarter
_—— H“‘\ (Jul to Sep 2025). The duration of these courses was 2 - 6
N weeks. A total of 247 participants attended the training.
Levell, 68

| DESCRIPTION OF COURSE NAME:
“\\J o LEVEL I: STENO OF CSSS WITH 4 YEARS OF REGULAR SERVICE

Level IV, 71
j o LEVEL Il: PA OF CSSS WITH 4 YEARS OF REGULAR SERVICE
el e LEVEL IV: PPS OF CSSS WITH 4 YEARS OF REGULAR SERVICE
: / e LEVEL V: SR. PPS OF CSSS WITH 4 YEARS OF REGULAR SERVICE
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CALENDAR COURSES OTHER THAN CSS/CSSS AND CTP - 70 COURSES

S.No Name of course Duration Duration No. of Participants
{From To
1 |Workshop on e-Procurement & GeM 29355-2025 1-Oct-2025 1
2 |Responsible use of Al in Workplace 29|L5ep 2025 30-Sep-2025 23
3 |Material & Inventory Management 2955ep-2025 30-Sep-2025 14
4  |Five Days Training of Trainers (ToT) Course 22-SEp-2025 26-Sep-2025 14
5 |Workshop on Cyber Security 22-Sep-2025 23-Sep-2025 23
6 |Reservation in Services for SC/ST/OBC/ExSM/PWDs 22-Sep-2025 25-Sep-2025 32
7 MS-Excel 15-Sep-2025 16-Sep-2025 16
8 [Proactive Disclosure of information under RTI-Act & Third Party Audit 15-Sep-2025 15-Sep-2025 23
9 |Administrative Vigilance - Role of I0/PO 15-Sep-2025 18-Sep-2025 15
10 |DoPT workshop on EHRMs 11-Sep-2025 11-Sep-2025 20
11 |DoPT workshop on EHRMs 10-Sep-2025 10-Sep-2025 20
12 [Workshop on e-Office 8-Sep-2025 9-Sep-2025 20
13 [Level - A - DAKSHTA 8-Sep-2025 12-Sep-2025 19
14 |Workshop on Office Procedure & Noting & Drafting 8-Sep-2025 10-Sep-2025 33
15 |Training Need Analysis 8-Sep-2025 13-Sep-2025 22
16 |Right to Information - Public Information Officers 8-Sep-2025 9-Sep-2025 20
17 |DoPT workshop on EHRMs 4-Sep-2025 4-Sep-2025 20
18 [DoPT workshop on EHRMs 3-Sep-2025 3-Sep-2025 20
19 |[Workshop for Liaison Officers (SC/ST) 1-Sep-2025 2-Sep-2025 32
20 gz:zisi:c;pﬁonr;:Eipg\or;t;?i?tzzExpenditure Finance Committeey 1-Sep-2025 2-Sep-2025 23
21 |Workshop on Office Procedure & Noting & Drafting 1-Sep-2025 3-Sep-2025 37
22 |Orientation Training Programme on PFMS 1-Sep-2025 2-Sep-2025 30
23 |DoPT workshop on EHRMs 28-Aug-2025 28-Aug-2025 20
24 |DoPT workshop on EHRMs 27-Aug-2025 27-Aug-2025 20
25 |Two-day workshop on Unified Scheme/New Pension Schémes== 25-Aug-2025 26-Aug-2025 29
26 |Design of Training 25-Aug-2025 29-Aug-2025 19
27 |Workshop on Income Tax | 25-Aug-2025 25-Aug-2025 48
28 [Workshop on Team Building and Leadership ‘ 25-Aug-2025 26-Aug-2025 14
29 [Workshop on Emerging Technology and Dashboard 25-Aug-2025 26-Aug-2025 32
30 |Collaborative Leadership 18-Aug-2025 18-Aug-2025 32
31 |Direct Training Skills 18-Aug-2025 22-Aug-2025 26
32 [Work Life Balance & Anger Management 18-Aug-2025 19-Aug-2025 22
33 [Data Analytics using MS-Excel 18-Aug-2025 19-Aug-2025 15
34 |Workshop on Communication Skills 18-Aug-2025 19-Aug-2025 23
35 |Programme on Pensions & Other Retirement Benefits 18-Aug-2025 20-Aug-2025 36
36 |Stress Management 11-Aug-2025 12-Aug-2025 22
37 |Record Management - Right to Information 11-Aug-2025 12-Aug-2025 37
38 [Workshop on Pay Fixation 11-Aug-2025 12-Aug-2025 75
39 |Effective Cabinet Notes 11-Aug-2025 11-Aug-2025 18
40 |One-day online workshop on Unified Scheme/New Pension Scheme 8-Aug-2025 8-Aug-2025 20
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CONTL...

S.No Name of course Duration Duration No. of Participants
{From To
41 |MS-Excel e-KiTg‘-?025 7-Aug-2025 40
42 \I:Vrsr\:]een;i;)tn\}vllrrcl)(h;;?;tcisn and Redressal of Sexual Harassment of 6JIA”g'L025 7-Aug-2025 25
1
43 |Statistical Tools and Techniques 4-Al'|g-2025 5-Aug-2025 14
44 |Workshop on Financial Management in Government 4-AL|1g-2025 6-Aug-2025 38
45 |e-Record Management 4-Aug-2025 4-Aug-2025 37
46 [uarassment of women st woricpace e | wnig0es | sohug0zs d
47 |Responsible use of Al in Workplace 4-Aug-2025 5-Aug-2025 13
48 |Service Orientation 4-Aug-2025 4-Aug-2025 17
49 [Administrative Vigilance Role of 10/PO 4-Aug-2025 8-Aug-2025 23
50 |Orientation Training Programme for the retiring Government officials 28-Jul-2025 29-Jul-2025 1
51 |Cash & Accounts 28-Jul-2025 26-Sep-2025 27
52 |Workshop for Liaison Officers (SC/ST) 28-Jul-2025 29-Jul-2025 30
53 g\/lvdo;)c‘lea;f{(;/\rl]osrlézr;cr)npeon Unified Scheme/New Pension Scherﬁe and 28-Jul-2025 29-Jul-2025 19
54 |Workshop on Project Management 28-Jul-2025 29-Jul-2025 8
55 [MS-Power Point 24-Jul-2025 25-Jul-2025 17
56 |Mentoring skills 21-Jul-2025 23-Jul-2025 13
57 |Orientation Course for Deputy Secretaries / Directors 21-Jul-2025 23-Jul-2025 37
58 [Big Data Analytics in Government - Basic 21-Jul-2025 23-Jul-2025 8
59 [Training Programme for CVOs/VOs 21-Jul-2025 25-Jul-2025 46
60 [Basic Management Services 21-Jul-2025 15-Aug-2025 12
61 |Workshop on Cyber Security 14-Jul-2025 15-Jul-2025 24
62 |Handling Social Media and Information Retrieval 14-Jul-2025 15-Jul-2025 25
63 |Handling RTI Matters 14-Jul-2025 15-Jul-2025 35
3 ;:;2;2%?%2?2&?2;2 Old Pension Scheme/New Pension™ 14-Jul-2025 16-Jul-2025 e
65 |Creative and Positive Thinking 14-Jul-2025 15-Jul-2025 12
66 |Reservation in Services for SC/ST/OBC/ExSM/PWDs 7-Jul-2025 10-Jul-2025 26
67 |Programme on Pensions & Other Retirement Benefits 7-Jul-2025 9-Jul-2025 18
68 |Workshop on e-Procurement & GeM 7-Jul-2025 9-Jul-2025 37
69 [Reservation in Services for SC/ST/OBC/EXSM/PWDs 7-Jul-2025 10-Jul-2025 20
70 [Proactive Disclosure of information under RTI-Act & Third-Party Audit 7-Jul-2025 7-Jul-2025 47
Total No. of Participants 1752

Trainings @ ISTM

Explore

SCAN ME
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ORGANIZATION AND CADER SPECIFIC PROGRAMME - 15 COURSES

S.No Name of course puration buration No. of Participants
(From To

Two-days OSP for Central Vigilance Commission (Vigilance

1 29% = - -202 22
Awareness Week 2025) 1 ‘Sep r025 30-5ep-2025

5 12 Da'y'OSP for Preparati'on Charge Shee_t for Disciplinary Authority 22-'|S p-,2025 23-Sep-2025 32
and Vigilance Functionaries for Central Vigilance Commission El
Two-days OSP for Central Vigilance Commission (Vigilance i

3 Awareness Week 2025) 2292025 23-5ep-2025 2
PT Programme on Office Procedure, Record Management, RTI, and

N Noting Drafting, at Andaman & Nicobar Administration 15-5ep-2025 19-Sep-2025 22
Two-days OSP for Central Vigilance Commission (Vigilance

5 Awareness Week 2025) 15-Sep-2025 16-Sep-2025 26
Two-days OSP for Central Vigilance Commission (Vigilance

6 Awareness Week 2025) 8-5ep-2025 9-5ep-2025 30
Two-days OSP for Central Vigilance Commission (Vigilance

7 Awareness Week 2025) 28-Aug-2025 29-Aug-2025 23
PT Programme ATl,Nagaland on Office Procedure Management

8 |(NCSaNSS) 19-Aug-2025 21-Aug-2025 27
Two-weeks P fi Hindi Di M

. wo-weeks Programme for 0/o Central Hindi Directorate, M/o 18-AUg-2025 29-Aug-2025 .
Education

10 Two-days OSP for Central Vigilance Commission on Framing of 18-Aug-2025 19-Aug-2025 2
Charge-Sheet
Three-Days OSP for 10s/POs of Vigilance Department of Various

1 4-Aug-202 -Aug-202 12
Government Department & PSUs Rag20-> e 20

1 Two-weeks Programme for O/o Surveyor General of Indian‘at NIGST, 14-Jul-2025 25-Jul-2025 31
Hyderabad

13 One-we?k Cad're Training programme for IES Officers Department of 14-Jul-2025 18-Jul-2025 18
Economic Affairs

14 [Seven Days OSP for National Horticulture Board 2-Jul-2025 8-Jul-2025 43

15 |One day OSP for PNGRB on Right to Information Act 2-Jul-2025 2-Jul-2025 24

Total No. of Participants 416

TRAINING OF TRAINERS OF CBSE - 13 COURSES™

S.No Name of course g ation Duration No. of Participants
From To

1 |Training of Trainers for CBSE at Kargil 29-Sep-2025 30-Sep-2025 25
2 [Training of Trainers for CBSE at Leh 22-Sep-2025 23-Sep-2025 25
3 |Training of Trainers for DAV College Managing Committee, Delhi 22-Sep-2025 23-Sep-2025 125
4 [Training of Trainers for Dr. Raju Davis International School, Thrissur 15-Sep-2025 19-Sep-2025 75
5 [Training of Trainers for National Public School, Bengaluru 15-Sep-2025 16-Sep-2025 929
6 [Training of Trainers for Dalhousie Hilltop School, Himanchal Pradesh 8-Sep-2025 9-Sep-2025 41
7 [Training of Trainers for Chandigarh Baptist School, Chandigarh 28-Aug-2025 29-Aug-2025 70
8 [Training of Trainers for Sri Patibandla SitaramaiahSchool, Guntur 19-Aug-2025 21-Aug-2025 78
9 |Training of Trainers for Holy Mary International School, Darbhanga 18-Aug-2025 29-Aug-2025 61
10 [Training of Trainers for Ahlcon International School, Delhi 18-Aug-2025 19-Aug-2025 66
11 |Training of Trainers for Doon valley public school , Nalagarh 4-Aug-2025 6-Aug-2025 101
12 [Training of Trainers for Shri Harshad C Valia International, Andheri 14-Jul-2025 25-Jul-2025 83
13 |Training of Trainers for Pratap Public School, Karnal 14-Jul-2025 18-Jul-2025 1

Total No. of Participants 960

VOLUME -16 ISSUE - Ill PAGE 13 OF 16




T8 g 9 = =1 |
YU Bid e o 99
B8R Siid 37U+ 31U+

TeT &g I a2 919 Ll

e fhaRT R A
del dIRT R A
ST IFSRART R A
HIoT @RT R A
ST STRT R A1 L
JWIHT & TehdTd H
T 19 99 R A L
RTER 7T & o A1H
gy Blg 9 R A 11 1 Ll

Mfd @R g R 99
Bl WR g R A
99 SR g d< 9
ST §9TR & o 7 |
ggsl guuu Eg wifa
AT T G I ok 919 L
82 Mg 9 oL 719
U BIg T o 9 11 2 1l

VOLUME -16 ISSUE - IlI PAGE 14 OF 16

ST SIfART dR 91
A ISR O 1
LTI fhaRT SR A1
8! URT o< 919 L
q Sfia= &t graTs 8|
Tic g1 99 ax 79 Ll

e Mg 9 o 919 |
YU BIg T o A 11 3 1l

f&=1 guglRar R am
e T R A
e TSRAT R A
gehel TRAT o) 914
131 Tg AT ht it
O 19 99 o) 79 L
MER Mg I dX A1
U Bid e o A L 4 L
féuer IeTga
ufNeg: ISC-LISP




ST o AT H dUH - Selehs

INR ¢ S1d8! RA &l Siel

SRR T-p! AT <hl §¢ W/ .

I&dT 7Y hl 3R TR T AR & JWR feehene
Hufad Tepid gl o+ ST fagd TlfRR
STeie ®© & SIIdT & foreret a7 ST R ) ot ST
de 'dIed’ chgardl gl HER IR H ] hel-hel
e chl IIHT A ohl =Y F&AdT &T0T-&70T UeT-Ued

HiadT 7% 7y IR 9 I, R | A
gTfort <kt &germ AT o sig] faeti 81 ST 8|
T O YRAT YRl <hl ST dd 'dIeeT’ Shgdrar gl

RIESIGIESRCERE R AL
AR sRY STl 8 Y dt chgH bl dTeel &

e ‘dIeet’ Shgdrdl g1 STia TeLT SYchl 93T &

<11 feram ggt 9 fera

Ugdt & gay hl gl gl UR el e STHT 8

g 1 SITdT 3% T STel Sitqe &4 Sorf 9

Oy & gad ol goad ST # g R 8

U gelled UiA ahl IR ST oh hud B
YU AT UgT <hl & A I & ST 'STeet’
Hygd o9 SI1dl & de Sfiee 'ghel’ hgdrdT 8
dd ‘d1eer hgardi gl dd StiaeT 'gthel’ thgetdl gl1111
ST AR
9.9.9.9.

VOLUME -16 ISSUE - IlI PAGE 15 OF 16



Send your entries for publication in

“ISTM NEWS"”,to:  Pawan Kumar Shrivastav,
Assistant Library and Information Officer
pawan.shrivastav@gov.in
011-26737712

EFFICIENCY AND THE PUBLIC GOOD

INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(msugant 9001:2015 EAT/AN 1SO 9001:2015 INSTITUTION)
hifeh Qe ufAeror fAymT /DEPARTMENT OF PERSONNEL & TRAINING
"M seTeh 91.7.f. aRE=(qRT=T)/ ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),
3ttt uredt |t feeft - 110067/ OLOF PALME MARG, NEW DELHI - 110067
T/ TELEPHONE- 011-26185308/ 2wfithart/ FAX - 011-26104183
WEBSITE: WWW.ISTM.GOV.IN
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