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fl-fl-,l-(NqV~Vh) fu;e 

CCS (Leave) Rules 

(fu;e 14 nsf[k, ) 

(See Rule 14) 

NqV~Vh dh vthZ dk QkeZNqV~Vh dh vthZ dk QkeZNqV~Vh dh vthZ dk QkeZNqV~Vh dh vthZ dk QkeZ    
APPLICATION FOR LEAVE OR FOR 

EXTENSION OF LEAVE 

 
1- vkosnd dk uke 

Name of the applicant. 

2- in 

Designation. 

3- foHkkx] dk;kZy; vkSj vuqHkkx 

Department, Office & Section. 

4- osru 

Pay 

5- edku fdjk;k] HkRrk] lokjh HkRrk] ;k vU; 
iwjd HkRrs tks orZeku in ij feyrs gksaA 

House Rent, Allowance, conveyance allowance 

or other compensatory allowance in the 

present post. 

6- ekaxh xbZ NqV~Vh dh vof/k vkSj mldk izdkj] 
NqV~Vh fdl rkjh[k ls pkfg,A 

Nature and period of leave applied for 

and date from which required. 

7- ;fn NqV~Vh ls igys vkSj ckn esa dksbZ jfookj ;k  
jktif=r NqV~fV;ka tksM+h tkuh gksa rks fy[ksaA 

Sundays and holidays if any proposed to be  

prefixed/suffixed to leave. 

8- NqV~Vh ekaxus dk dkj.k 

Grounds on which leave is applied for 

9- fiNyh NqV~Vh ls ykSVus dh rkjh[k mldh vof/k vkSj izdkj 

Date of return from last leave and the nature 

and duration of leave. 

10- bl NqV~Vh ds nkSjku ds o’kZ lewg dh NqV~Vh ;k=k 
fj;k;r dk ykHk mBkus dk esjk fopkj gS@fopkj ugha gSA 

I propose/do not propose to avail myself on leave travel  

concession for the block during the ensuring leave. 

11- NqV~Vh ds nkSjku irk%& 

Address while on leave 

 

(vkosnd ds gLrk{kj rkjh[k lfgrvkosnd ds gLrk{kj rkjh[k lfgrvkosnd ds gLrk{kj rkjh[k lfgrvkosnd ds gLrk{kj rkjh[k lfgr) 

Signature of applicant with date 

 
12- fu;a=.k vf/kdkjh dh vH;q;fDr ;k flQkfj”k 

Remarks/recommendation of the controlling officer.  

 

(gLrk{kj vkSj inukegLrk{kj vkSj inukegLrk{kj vkSj inukegLrk{kj vkSj inuke) 

Signature with Designation  

 

 

 




